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City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City email: city@ci.garibaldi.or.us

REGULAR COUNCIL MEETING AGENDA
Monday, March 18, 2019 – 7:00 P.M.

Council Chambers, Garibaldi City Hall, 107 6th Street, Garibaldi, Oregon
7:00 P.M. – REGULAR CITY COUNCIL MEETING
I.

PLEDGE OF ALLEGINCE

II.

CONVENING OF MEETING

III.

PUBLIC HEARING:
Nothing Scheduled

IV.

CONSENT CALENDAR:…………………………………………………………….4.

A. Approval of Minutes – February 19, 2019 Regular City Council Meeting
If there are no objections to the consent calendar I would recommend a MOTION
to approve the consent calendar as presented. Please remember that the consent
calendar has to be approved by unanimous vote of those present. If anything is
removed by a Council member, please make a MOTION to approve the consent
calendar with item(s) [note the appropriate letter(s)] removed.
V.

PUBLIC COMMENT:
Constituents and guests are welcomed to offer public comment at this juncture
of the meeting if they have signed in ahead of time. It should be noted that public
comment can be limited to matters before the Council contained in this agenda
at the discretion of the presiding officer of the Council. The presiding officer shall
preserve decorum and decide all points of order, subject to appeal of the council.

VI.

PRESENTATIONS:
A. Dale & Lauri Norman: National Day of Prayer

VII.

CORRESPONDENCE:
A. Tillamook County Master Recyclers: Ban the Bag Proposal…………………9.

VII.

COMMUNITY REPORTS:
A. Planning Commission – No New Minutes (February Cancelled)

VIII.

OLD BUSINESS: NONE
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City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City email: city@ci.garibaldi.or.us
IX.

NEW BUSSINESS:
A. Resolution 2019-04 – A Resolution Authorizing Check Signers / Credit Card
Holders…………………………………………………………………………..35.

XI.

STAFF REPORTS:

A.
B.
C.
D.
XII.

Engineer’s Report…………………………………………………………...36.
Public Works Report………………………………………………………..40.
Public Safety Report………………………………………………………...44.
City Managers Report………………………………………………………47.

COUNCIL REPORTS
This is an opportunity for any individual Councilmember to report on any
business or Council interest they may have undertaken either at the direction of
the Council or individually. They Mayor should address the Council and ask if
any member has any contributions to make during this portion of the meeting.

XIII.

EXECUTIVE SESSION: - Pursuant to ORS 192.660 (State Subsection - If
Necessary)
If an Executive Session needs to be held, the Mayor should close the regular
meeting, note the time, and inform the public in attendance that they will need
to vacate the Council Chambers. The following statement should then be made:
“I am opening this Executive Session pursuant to ORS 192.660 (with particular
citation mentioned of the section under which the Executive Session is being
held) at X:XX p.m.”
Executive Session is not open to the public at large. Representatives of the news
media shall be allowed to attend executive sessions other than those held under
subsection (2)(d) of this section relating to labor negotiations or executive session
held pursuant to ORS 332.061 (Hearing to expel minor students or to examine
confidential medical records) (2) but the governing body may require that
specified information be undisclosed.

XIV.

RECONVENING OF REGULAR CITY COUNCIL MEETING: (If Necessary)
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City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City email: city@ci.garibaldi.or.us
Upon closing of an Executive Session, the Mayor will need to reconvene the
regular meeting, and note the time for the record. If any members of the public
are waiting outside of Council Chambers, they should be informed that they may
rejoin the meeting at their discretion.
XVI.

ADJOURNMENT
+ Supporting documents for this agenda are available at City Hall.
+ This notice has been posted at City Hall, City Reader Board, Post Office, and Library.
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P.O. Box 708 / 107 6th Street
Garibaldi, OR 97118
Phone: (503) 322-3327
Fax: (503) 322-3737
Email: city@ci.garibaldi.or.us
Website: www.ci.garibald.or.us
The City of Garibaldi is an equal opportunity employer and provider

REGULAR GARIBALDI CITY COUNCIL MEETING
Tuesday, February 19, 2019
Council Chambers, 107 6th Street, Garibaldi, 7:00 P.M.
I.

PLEDGE OF ALLEGIANCE

II.

CALL TO ORDER
Mayor Judy Riggs called to order the regular City Council meeting at 7:00 p.m. Present
were Council members Paul Daniels, Melissa Elmore, and Tim Hall. Constituents present
were Mark Payne, Star Popplewell, Linda Shattuck, Norm Shattuck, Marlene Westerfield,
and Deputy Michael Reeves, City Manager Geoff Wullschlager, Administrative Assistant
2 Kylie Poklikuha, and other guests who did not sign in for comment.

III.

CONSENT CALENDAR
Mayor Riggs asked if any Council member wanted to remove any item from the Consent
Calendar to Old Business. Hearing none, Mayor Riggs asked for a motion.
A.

Approval of Minutes – January 22, 2019 Regular City Council Meeting

MOTION made by Cn Daniels to approve the consent calendar as presented. Seconded
by Cn Hall. AYES: Daniels, Elmore, Hall, and Riggs. NAYS: None. Motion passed.
IV.

PRESENTATIONS
[NONE]

V.

CORRESPONDENCE
A.
B.
C.
D.
E.

VII.

Ms. Marlene Westerfield – Letter of Interest – City Council
Mr. Norm “Bud” Shattuck – Letter of Interest – City Council
Mr. Mark Payne – Letter of Interest – City Council
Mr. Joe Wrabeck – Letter of Resignation – Planning Commission
Wave Steppers – Letter - Community Hall Rate Change

COMMUNITY REPORT
[NONE]

VIII.

OLD BUSINESS
[NONE]

IX.

NEW BUSINESS
A.

RES. 2019-03 – A Resolution of the Garibaldi City Council Acting as Local Contract
Review Board Adopting Findings and Authorizing the City Manager and the
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Mayor to Contract for the Construction of the Ginger Avenue Construction
Improvements Project
City Manager Wullschlager noted that the project started before the was hired but
went over the progress so far. He noted the project has gone to bid, three bids were
received, and Advance Excavation had the lowest bid. A $50,000 ODOT paving
grant will be used as well as SDC funds.
Wullschlager read aloud the recommendation letter from City Engineer
Lettenmaier then reviewed the bid packet requirements, thus ensuring that all
bidders were up do date. He noted that the project is estimated to take 4 to 5 months
and should start late May. Wullschlager noted that access to the road will be open
as only half of the road will be worked on at a time.
MOTION made by Cn Hall to approve RES. 2019-03 – A Resolution of the
Garibaldi City Council Acting as Local Contract Review Board Adopting
Findings and Authorizing the City Manager and the Mayor to Contract for the
Construction of the Ginger Avenue Construction
Improvements
Project.
Seconded by Cn Daniels. AYES: Daniels, Elmore, Hall, and Riggs. NAYS: None.
Motion passed.
B.

Consideration of Letters of Interest – City Council
MOTION made by Cn Hall to nominate Norm Shattuck. Motion failed for
lack of a second.
MOTION made by Cn Daniels to nominate Marlene Westerfield. Seconded by
Cn Elmore. AYES: Daniels, Elmore. NAYS: Hall. Motion passed with Mayor
Riggs abstaining.

C.

New Council Member – Oath of Office
City Manager Wullschlager administered the Oath of Office to Marlene Westerfield.

D.

Council Goals
City Manager Wullschlager provided a copy of the previous year’s Council Goals.
Wullschlager will email Council with possible dates for Council Workshop on
goalsetting. Notice of the decided workshop date will be posted.

E.

Wave Steppers – Letter regarding upcoming Community Hall rate change
Mr. Allen of the Wave Steppers provided a letter to council expressing concern over
the rate increase for the Community Hall rent once renovations are complete. They
are currently paying $35 per rental. He noted that the monthly dance brings in
people from outside the area, is a healthy activity for community and they have
been doing it for 35 years.
City Manager Wullschlager noted that the rate schedule has not been set but the hall
rental is being renovated to bring in wedding, business meetings or conferences.
The idea behind it is to recoup the development costs of the Community Hall
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Project. He has discussed it with the mayor and noted that they are open to the idea
of working on a community benefit discount based on certain criteria. He will take
the letter under advisement, though it is a council policy matter.
X.

APPOINTMENT OF COUNCIL OFFICERS:
Mayor Riggs read aloud that the Council President shall function as Mayor when the
Mayor is absent from a Council meeting or unable to function as Mayor, and the Vice
President shall function as Mayor when the Mayor and Council President are absent from
a Council meeting or unable to function as Mayor.
MOTION made by Cn Elmore to nominate Cn Westerfield for Council President.
Seconded by Cn Daniels. AYES: Daniels, Elmore, Hall, Riggs and Westerfield. NAYS:
None. Motion passed.
MOTION made by Cn Daniels to nominate Cn Elmore for Council Vice President.
Seconded by Cn Westerfield. AYES: Daniels, Elmore, Riggs and Westerfield. NAYS:
None. Motion passed with Cn Hall abstaining.

XI.

STAFF REPORTS
Public Safety Report. Deputy Reeves reported that he has been working with the grade
school on school lock downs/lock outs. If there is a situation at the school, he has been
working with the principal to prepare and keep it under control, and to get the kids out
safely.
Deputy Reeves reported that there have been five or six vehicle intrusions in Garibaldi
within the past month. He noted that only one vehicle window has been broken into, the
rest were unlocked and just gone through with nothing stolen. He reminded everyone to
keep a close watch on friends and neighbors’ properties. He then discussed an app called
Presence, a free app that uses spare Android and iOS smartphones, and tablets, and
effectively turns them into free Wi-Fi security cameras and motion detectors. Reeves
advised good lighting, as it is also a very effective deterrent. Deputy Reeves reported 66
traffic stops, which is a good number for January. One was a warrant arrest and one was
a pursuit that went through Garibaldi, twice, which led to an arrest.
Fire Department. None.
Legal. None.
City Engineer. Report provided in packet.
Planning/Admin Department. Wullschlager reported that Bryan P. Fitzsimmons, CPA out
of Lincoln City has been hired to update the city accounting. He noted that FY2016/2017
is getting caught up with FY2017/2018 now complete. Wullschlager reported that they
are creating processes for important accounting functions and the accountant is picking
it up very quickly. He also noted that though hiring the CPA firm will be expensive, there
has only been one administrative officer for the past seven months so that has saved the
city a considerable amount of money, and he is very pleased with the CPA’s progress.
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Wullschlager reported on Capital Projects, noting that the Ginger Avenue project took a
considerable amount of time, with potential bidders trying to test the cities due process.
Wullschlager reported the Community Hall upgrades, noting that the government shut
down created a delay and the USDA still needs to give the go ahead. He noted that new
funds, or possibly bank accounts, will be created and the CPA will consult on that as well.
Wullschlager reported the City Manager contract has now been finalized.
Tourism. Poklikuha reported another successful PNW Sportsmen’s Show. All marketing
materials, 3,000 promo bags with tourism information featuring Garibaldi, were given
out and feedback was very positive. She is prepping for the upcoming Saltwater
Sportsman Show in Salem and will be attending the Oregon Festival and Events
Conference in Hood River before that. Poklikuha noted that she was asked to give a short
presentation on Garibaldi Days during the last day of conference but unfortunately, she
would be staffing the Saltwater Show booth that day; although it was an honor to be
asked.
Public Works. Report provided in packet. Wullschlager noted the he will be going forward
with hiring the open public works position. He reported that the decanter arm, which
skims solid off the top, is made to order by the manufacture and should arrive in the next
several weeks. He noted the current arm is working for now.
Wullschlager reported that the Keenon Drive bottleneck has been fixed and is all now 6inch pipe. He noted that bio solids tank has been repaired and that Public Works is up to
date with the State. Their annual bio-solids report was submitted on time and the bio
solids plan has been updated by the public works staff.
XII.

COUNCIL REPORTS
Cn Elmore – Noted she has been attending CERT (Community Emergency Reponse
Team) meetings in Rockaway Beach and would like to see Garibaldi have their own. She
is looking into grant programs for Go Bags and yellow radios. Wullschlager noted that it
is a long process, but a CERT program is an enormous advantage during emergencies,
with block captains and supply stashes in certain areas throughout the city, allowing City
Hall time to respond to other agencies. He noted that Nehalem Bay CERT is great
program to follow.
Cn Hall – Reported he met with Senator Johnson and discussed Hwy 101 issues. He stated
that she has contacted an ODOT official who will check out the Garibaldi situation. He
would like to see an increase in speed limit signs by Garibaldi Days.
Cn Westerfield – Attended a Refuse to be a Victim class. She felt there was a lot of great
information, and highly recommended everyone attend one.
Cn Daniels – Reported he will be driving the streets, checking road and ditch conditions,
looking for possible issues and will report back at the next meeting.
Mayor Riggs – Noted she attended a League of Oregon Cities meeting and found it very
effective and informative. There will be another meeting next quarter in Wheeler.
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XIII.

MOVE INTO EXECUTIVE SESSION
Mayor Riggs recessed the meeting at 8:00 p.m., to reconvene in Executive Session,
pursuant to ORS 192.660(2)(a). No decisions were made during executive session.

XIV.

ADJOURNMENT OF EXECUTIVE SESSION
Mayor Riggs adjourned the executive session at 9:02 p.m.

XIII.

RETURN TO REGULAR COUNCIL SESSION
Mayor Riggs reopened to the regular session at 9:02:30pm.

XV.

PUBLIC COMMENTS
[NONE]

XVI.

ADJOURNMENT
Mayor Riggs adjourned the meeting at 9:03 p.m.

Judy Riggs, Mayor

ATTEST:
Geoff Wullschlager, City Manager
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RESOLUTION 2019-04
A RESOLUTION AUTHORIZING CHECK SIGNERS AND CREDIT CARD HOLDERS.
WHEREAS, the Res. No. 2007-18 requires certain appointed officers to sign checks and other
financial documents on behalf of the City; and
and
and

WHEREAS, Res. No. 2018-01 authorizes the use of credit cards for certain appointed officers;
WHEREAS, Res. No. 2008-24 establishes policies and procedures for purchases under $5,000;

WHEREAS, for ease of transitions the city council feels acknowledging checks signers and credit
card holders via resolution is prudent,
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF GARIBALDI RESOLVES AS FOLLOWS:
Section 1.

The Garibaldi City Council hereby authorizes the following as check signers:
A)
B)
C)
D)

Judy Riggs, Mayor
Geoff Wullschlager, City Manager
Marlene Westerfield, Council President
Melissa Elmore, Council Vice President

Section 2. Pursuant to the rules of Res. No. 2007-18 and 2008-24, the Garibaldi City
Council hereby authorizes the following the use of a $5,000 line of credit at Umpqua Bank:
A) Geoff Wullschlager, City Manager
B) Blake Lettenmaier, Public Works Director
C) Jay Marugg, Assistant Fire Chief
Section 3. Upon change of the aforementioned authorized users, the City Council will
amend this resolution through separate resolution and notify Umpqua Bank of the change.
Section 4.

Res. No. 2018-01 is hereby repealed.

Section 5.

This resolution shall be in effect as of February 18th, 2019.

PASSED BY THE CITY COUNCIL AND APPROVED BY THE MAYOR, this 18th day of February 2019.

Hon. Judy Riggs, Mayor
ATTEST:

Geoff Wullschlager, City Manager
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TO:
FROM:
DATE:
SUBJECT:

Mayor Riggs, Cn President Westerfield, Cn Vice President Elmore, Cn Daniels, Cn
Hall, City Manager Wullschlager
Blake Lettenmaier, City Engineer/Project Manager
February 28, 2019
City Engineer/Project Manager’s Monthly Staff Report

Greetings Mayor, Council and Manager, the month of February was a productive month. Some of the
tasks performed are listed below.
•
•
•

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Met with Public works on Keenon
water leak repair
Wrote back to Wendy Schrink on
Arborview Heights Phase 3
Divided cost allocations of Ginger
avenue project between Water,
Drainage and Streets for SDC and
grant funding categories
Filed building permit for 21AA 16400
Issued Demolition Permit for 21BD
02600
Contacted Curt Mcleod on
transportation SDCs and the use of for
Ginger Avenue Project
Sent bid results to the Daily Journal of
Commerce
Met with Public works on sludge tank
epoxy coating
Processed monthly public works
timesheets
Approved phase 2 plat for release for
Aborview Heights
Prepared monthly city engineer's staff
report
Prepared monthly public work's staff
report
Consulted on planning issues for 10acre parcel at Miami and Hwy 101
Issued Intent to Award Notice for the
Ginger Avenue Construction
Improvement Project
Prepared monthly Watseco Barview
invoice
Archived 602 Garibaldi from 911
services
Reviewed grant opportunities from
DEQ
Documented alleged sanitary sewer
location by Shirley Peters business
Met with Public works on sludge tank
epoxy 2nd coating

•
•
•
•
•
•
•
•
•

•

•
•

Filed Tillamook County Department
of Community Development Building
Permit for 21BD 06400
Updated Jeff Erwin on Community
Hall project status with USDA Loan
as affected by Government shutdown
Processed Land Use permit for 21AA
16000
Worked on preparing Bayfront Trail
project engineering plans
Consulted on planning issues with
Dennis of Portside Bistro (old
Trollers)
Worked on preparing Bayfront Trail
project engineering plans
Consulted on planning issues with
Dennis of Portside Bistro (old
Trollers)
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on removing
holy stumps and planting
rhododendrons at Mountz property,
checking epoxy layers in sludge tank,
moving rock supply bins and materials
from new Ginger Avenue alinement
and discussed Troller's sewer lateral
condition
Replied to the Department of
Environmental Quality on their
comments of my review of the
Tillamook Bay Geographic Response
Plan (GRP)
Shared information on the effect of the
Government shut down on our USDA
loan for the Community Hall project
Coordinated meeting to review the
Plat Map regarding the Nelson
property off Franklin and sent file
showing city limit line running
through it
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•

•

•
•

•
•
•
•

•
•
•

•
•
•
•
•

•
•
•

Received, processed and issued land
use permit for 21AC 00400 Deck
detachment from manufactured home
and structural repair 302 4th Street
Received, processed and issued land
use permit for 21ACS1 14107
remodeling old Trollers (Cavitt-Bistro)
and notified owner of permit readiness
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on putting
sludge tank back together, putting
counter balance on tractor and
preparing sanding truck
Prepared new City form for water shut
off request related to freezing weather
Met with Dave Farr on potential
development of land
Consulted with Kathleen Monaco on
planning issues
Forwarded bid tabulation for Ginger
Avenue Construction Improvements
Project to Salem Contractors
Exchange
Worked on preparing Bayfront Trail
project engineering plans
Located sewer and water services for
new homeowner on 3rd Street
Met with Public works on putting
sludge tank back together, preparing
sanding truck, checking lift stations
and turning on heaters in booster
stations (cold weather precautions)
Worked on preparing Bayfront Trail
project engineering plans
Worked front desk
Worked on preparing Bayfront Trail
project engineering plans
Sent water shut off form to Val
Schumann/Bill Tripp
Met with Public works on repairing
sanding truck, infiltration and inflow
report, hazardous materials report and
backflow report
Filed water shut off notice 21BD
04500
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on biosolids
report and checking storm sewer

•
•

•

•
•
•
•
•
•
•
•
•
•
•

•
•
•
•
•
•

systems
Worked on preparing Bayfront Trail
project engineering plans
Prepared Justification/Documentation
for awarding contract to Advanced
Excavation for the Ginger Avenue
Construction Improvements Project
and the Resolution therefor
Met with Public works on mailing
biosolids report, finishing I&I report,
finding sheet metal to repair sander,
lab work and checking Port lift station
level sensor
Worked on preparing Bayfront Trail
project engineering plans
Revised employee manual
Met with land owner on planning
questions
Assisted homeowner with remodel
planning questions and land use permit
requirements (211 Driftwood)
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on inspecting
blower and motor that stopping
working for the aeriation bay
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on reviewing
materials for Cory's exam
Worked front desk
Wrote office closure notice and posted
in observance of President's Day
Met with Public works on reading
water meters, inquiring as to blower
repair/replacement cost, working on
the sanding unit, misc.
Worked on preparing Bayfront Trail
project engineering plans
Inquired on open or not local
businesses on Wednesday at noon
Worked on preparing Bayfront Trail
project engineering plans
Checked storm flows at Arizona Way
bridge site
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on reading
water meters, working on the sanding
unit, water samples and lab work
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•
•
•
•
•
•
•

•
•
•

•
•
•
•
•
•

•
•
•
•
•
•

Worked on preparing Bayfront Trail
project engineering plans
Consulted and took in Land Use
Application for a major structural
addition
Met with Geoff
Met with JLT Construction on Phases
4, 5, 6, and 7 tax lot numbers
Meeting with former Mayor
Worked on preparing Bayfront Trail
project engineering plans
Processed land use application (sign
permit for Tillamook Estuaries
Partnership at Pirates Cove Wayside
with ODOT permit)
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on fixing water
leaks at Manny's and on Keenon
Prepared and issued Notice of Award
to Advanced Excavation for the ginger
Avenue Construction Improvements
Project
Processed land use application
(significant addition) 1104 Acacia
Consulted with renter of 105 Third on
house information
Worked on preparing Bayfront Trail
project engineering plans
Explained vacation accrual clause in
collective bargaining agreement to
administrative staff person
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on finishing
I&I report, welding bottom plate in
sanding unit, degreasing Arizona Way
sanitary sewer lift station and lab work
Corresponded with Troy Collison at
Industrial Systems, Inc
Provided plans for structural addition
to Fire department for review
Worked on preparing Bayfront Trail
project engineering plans
Corresponded with owners of home
with water leak on Keenon and with
public works
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on finishing

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

I&I report, welding bottom plate in
sanding unit and replacing the plants
weather station wire
Filed papers in notebooks
Worked on preparing Bayfront Trail
project engineering plans
Reviewed Wastewater Treatment Plant
Upgrade invoice #1 from Camtronics
Inc.
Scheduled workshop attendance by
Clatsop Soil & Water Conservation on
local impacts to water quality
Finished Land use permit for 1104
Acacia after Fire Chief's review
Contacted County's GIS consultant on
invalid addresses for City property
Consulted with JLT Construction on
Land Use Permits
Worked on preparing Bayfront Trail
project engineering plans
Met with Public works on fixing sewer
lateral on 2nd
Opened office and turned on heaters
for staff and fixed computer sound
problem
Worked on preparing Bayfront Trail
project engineering plans
Worked on dates of City Manager
changes in Garibaldi since 2000 for
State records
Consulted with customer on placing a
manufactured home on 110 East
Evergreen
Worked on preparing Bayfront Trail
project engineering plans
Performed lien search on 21AA 00100
Worked on preparing Bayfront Trail
project engineering plans
Visited Public works crew on 2nd
installing sewer service lateral
Worked on preparing Bayfront Trail
project engineering plans
Looked up personal information for
deputy
Began processing two new land use
applications in Arborview Heights
Phase III
Met with Public works on painting
sander, replacing weather station wire
at plant and cleaning main lift station
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•

•
•
•
•
•

•

Continued processing two new land
use applications in Arborview Heights
Phase III and SDC payment
installment agreements
Traveled to water quality training
workshop
Attended water quality training
workshop
Traveled back from water quality
training workshop
Met with Public works on reading
Watseco-Barview water meters
Continued processing two new land
use applications in Arborview Heights
Phase III and SDC payment
installment agreements
Finished processing two new land use
applications in Arborview Heights
Phase III and SDC payment

•
•
•

•

installment agreements
Updated SDC master tracking
spreadsheet
Worked on preparing Bayfront Trail
project engineering plans
Received recorded System
Development Installment agreements
and Permit fees for lots 19 and 26 of
Arborview Heights and issued permits.
Issued agreements to staff for the
contract file and filed copies in the
property files.
Worked on preparing Bayfront Trail
project engineering plans

If you have any questions or comments, please call (541-201-8154), email (blake@ci.garibaldi.or.us)
or stop by City Hall.
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TO:
FROM:
DATE:
SUBJECT:

Mayor Riggs, Cn President Westerfield, Cn Vice President Elmore, Cn Daniels, Cn
Hall, City Manager Wullschlager
Martin McCormick, Public Works System Operator
February 28, 2019
Public Works Staff Report

Greetings Mayor, Council and Manager, the month of February was a busy month for the Public
Works Department. Aside from regularly scheduled required tasks, public works also performed the
following tasks.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Fixed water leak on Keenon
Door hangers
Cleaned out sludge tank/ prepped for
epoxy
Checked plant
Meeting
Lab
Checked out trucks
Checked lift stations
Coated inside of sludge tank
Meeting
Lab
Coated inside of sludge tank
Meeting
Lab
Water samples
Lab
Called and emailed follow up on
actuator for decantor
Removed stumps from 104 Evergren,
cleaned up, filled holes and hauled
away
Planted roadies at 104 Evergreen for
easement
Put sludge tank back together
Time sheet
Meeting
Lab
Put sludge tank back together
Layed out sewer fall for 112 Nelson
Meeting with Geoff
Put sander in truck, lubed, and filled
with ice rock
Time sheet
Meeting
Lab
Checked lift stations

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Put hatches bback on sludge tank
Graded road out on Keenon from
sewer project
Sand blasted vacuum lid on sludge
tank painted/ reinstalled
Put chains on 5 yarder for sanding
streets
Sand blasted vacuum lid on sludge
tank painted/ reinstalled
Moved sludge tank to back pole
building and put vac truck back inside
shop
Meeting with Geoff
Time sheet
Checked plant
Meeting
Lab
Checked trucks
Checked lift stations
Changed oil/ serviced honda generator
Put decanter gear box back together
and filled with oil/put back on shelf
and organized parts
Meeting with Geoff
Worked on biosolids report
Lab
Time sheet
Meeeting
Lab
Inspected and cleaned storm drains/
catch basins around town
Submitted 2018 fire marshall report
Worked on treatment course for
C.E.U.s
Worked on 2018 Biosolids report
Time sheet
Meeting
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•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Lab
Meeting with Geoff
Worked on sander unit
Meeting
Worked on #1 SBR blower
Researched security camera system for
City Hall (price, Quality, type ect.)
Lab
Researched security camera system for
City Hall checked out port systems
Ordered camera system for city Hall
Measured out cat 5E wire for camera
instalation
Meeting with Geoff
Worked on Sander unit/ cleaned shop
Time sheet
Meeting
Checked lift stations
Checked intertie building and locate
Called home depot about security
cameras
Took paper work up to city hall
Worked on wastewater class book
Turned water back on at 201 8th
Time sheet
Checked plant
Meeting with Geoff
Read meters
Got water samples ready for VOC,
SOC, Nitrite and Asbestos
Meeting
Pulled waster samples for wells 1 and
2
Read meters
Located water leak at farm
Time sheet
Meeting
Lab
Rebuilt sander unit discharge
Fixed water leak at wells
Fixed level problem at Arizona way
Installed water shut off valve at 107
Keenon
Fixed level problem at Arizona way
Time sheet
Meeting
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Checked lift stations
Cleaned Arizona way lift station and
dumped truck
Talked with owners of 107 Keenon
about water leak and new installed
valve
Re reads and meeting with office
Worked on I and I report
Worked on I and I report and sent in
Time sheet
Checked plant
Meeting
Lab
Pumped water out of bouy for
mueseum
Replaced sewer service and tee in
main at bottom of 2nd st.
Replaced sewer service and tee in
main at bottom of 2nd st.
Time sheet
Meeting
Lab
Cleaned well building and turned up
caustic at wells
Ran new wire for weather station and
installed ends
Picked up paint in town for sander unit
Painted sander units part
Time sheet
Meeting
Lab
Read meters
Read meters
Built map storage for upstairs
Blake
Lab
Checked intertie Building
Fixed cards and Maps Keenon Dr.
sewer main Project.
Fix water leak on Keenon Dr.
Set up Wells and booster stations for
Cold weather.
Getting sludge tank ready to paint.
Geoff / Blake.
Biosolids Management Plan looked at
and sent.
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Painting Sludge Tank.
Cleared snow off sidewalk library.
Painting Sludge Tank.
Lab / Blake / Look at Sludge Tank.
Lab
Work on Utility 1 Job description.
Paper work done for Geoff about Fire
Department.
Paint Sludge Tank.
Dig out Holly Tree Stumps on 1st St.
Mailed Biosolids Management Plan.
Lab / Blake
Lab
Water samples
Lab
Called about Actuator and Paint for
Sludge tank.
Cleaned stumps up and hauled away
1st St. and Evergreen.
Planted Rhododendron at 1st St. and
Evergreen.
Putting Sludge Tank back together.
Lab / Blake.
Lab
Put Sludge tank back together.
Locates and water reads.
Meeting with Geoff.
Loaded ,maintenance and put rock in
SANDER unit.
Cleaned up tools and equipment ,shop.
Lab / Blake
Lab
Putting Sludge Tank back together.
Fixed Keenon Dr. (Uneven)
Sand Blasted hatch on Sludge Tank.
Put tire chains on 5yd truck.
Painted hatch and finished Tank.
Put Sludge tank away and moved Vac
truck in side.
Meeting with Geoff.
Blake / Lab
Lab
Meeting Dave O.
Check trucks and equipment.
Fill out info. In sludge tank file on
Paint job.
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Put reset of tools and equipment away
used to Paint Sludge Tank.
DMR
Printed up DMR and talk with Geoff.
Worked on Biosolids Report.
Lab
Set up system to pick up Caustic
drums
Blake / Lab
Lab
Checked culverts and catch basins.
Jury Duty
Finished 2018 Biosolids Report.
Blake / Lab
Lab
Decanting #4 digester,
Fire call
Meeting with Geoff.
Work on SANDER unit.
Look into cameras for City Hall
Meter read
Blake / Lab
Worked on #1 Blower at Plant.
Lab
Research Cameras for City Hall.
Talked to Port Crew about Camera set
up
Talked to N. W. Pump and Equipment
about Plant Blower.
Located Cat 5 wire at shop.
Ordered Cameras and Lab
Measured out Cat 5 wire for Cameras.
Meeting with Geoff.
Worked on Sander Unit.
Lab /Geoff and Blake
Lab /Geoff
Take rusted metal shroud to Watt
Wielding (sander unit)
Hung out Back Flow notices
Worked on Weather Station Wire.
Read meters.
Fill out Forms for Water samples.
Lab / Blake
Collect water samples at Wells.
Lab
Read meters
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Located water leak at farm
Lab / Blake
Lab
Work on SANDER unit discharge
section.
Fix water leak at Wells / Farm
Arizona Way L. S. (level Problem)
Look into water leak on Keenon DR.
Fix Level problem at Arizona Way
L.S.
Lab / Blake.
Cleaned Arizona Way L.S. wet well.
Dump Vac truck at Twin Rocks
Sanitary.
Talk to 107 Keenon about water leak.
Locate at 207 14th St.
I and I report.
Pick up two drums CL2 for Plant.
Unload truck.
Lab / Blake
Lab
Checked truck out.
Checked Intertie Building
Wield on SANDER unit.

•
•
•
•
•
•
•
•
•
•
•
•
•

At office (paper work)
Finish wielding Sander unit.
Lab / Blake
lab
Pump water out of Buoy for Museum.
Replacing sewer service bottom of
2nd St.
Lab / Blake / Dave O.
Lab
Cleaned wells and adjusted Caustic
pump.
Run new wire for Weather station
Lab
Updated sewer info. On 203 Acacia
card and maps.
Premiered sander discharge.
Putting together sewer map for
Completed sewer projects.
Lab / Blake.
Lab
Meters Barview
Fixing sewer map.
Building map storage system.

If you have any questions or comments, please (503-322-0217), email (mccormickgpw@gmail.com)
or stop by (206 S. 7th Street).
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Incident Address
GARIBALDI
17005 MIAMI FOREST RD
27200 MIAMI FOLEY RD
17005 MIAMI FOREST RD
3RD ST / GARIBALDI AVE
601 COURT ST
12TH ST PIER
55 MP HIGHWAY 101
HWY 101 / PIRATES COVE WAYSIDE
58 MP HIGHWAY 101
705 GARIBALDI AVE
705 GARIBALDI AVE
59 MP HIGHWAY 101
14170 HIGHWAY 101 N
903 GARIBALDI AVE
E GARIBALDI AVE / FRANKLIN ST
GARIBALDI AVE / 9TH ST
E GARIBALDI AVE / MIAMI FOLEY RD
602 DRIFTWOOD AVE
708 GARIBALDI AVE
JETTY/ENTERANCE TO BEACH
55 MP HIGHWAY 101
E GARIBALDI AVE / FRANKLIN ST
231 GARIBALDI AVE
S 3RD ST / AMERICAN AVE
312 GARIBALDI AVE
16300 VERMILYEA RD
HIGHWAY 101 N / HOBSONVILLE POINT DR
409 GARIBALDI AVE
903 GARIBALDI AVE
402 S 7TH ST
206 3RD ST
GARIBALDI AVE / 2ND ST
14170 HIGHWAY 101 N
234 GARIBALDI AVE
903 GARIBALDI AVE
GARIBALDI AVE / 2ND ST
58 MP HIGHWAY 101
409 GARIBALDI AVE
513 GARIBALDI AVE
231 GARIBALDI AVE
8TH ST / GARIBALDI AVE
409 GARIBALDI AVE
312 GARIBALDI AVE
234 GARIBALDI AVE
GARIBALDI AVE / 7TH ST
E GARIBALDI AVE / ARIZONA WAY
S BIAK AVE / S 7TH ST
E DRIFTWOOD AVE / E GARIBALDI AVE
59 MP HIGHWAY 101
306 8TH ST
801 1ST ST
409 GARIBALDI AVE
13905 HIGHWAY 101 N
409 GARIBALDI AVE
415 GARIBALDI AVE
GARIBALDI AVE / 2ND ST
GARIBALDI AVE / 3RD ST

Incident Address City
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi

Incident Date And Time
02/01/2019 09:42:00
02/01/2019 10:02:45
02/01/2019 10:58:21
02/01/2019 11:09:00
02/01/2019 11:52:15
02/01/2019 20:33:50
02/02/2019 11:13:00
02/02/2019 18:31:18
02/02/2019 18:48:31
02/02/2019 19:26:00
02/02/2019 20:01:31
02/02/2019 20:01:31
02/02/2019 22:13:59
02/03/2019 08:18:33
02/03/2019 09:25:49
02/03/2019 10:43:35
02/03/2019 11:05:37
02/03/2019 11:25:05
02/03/2019 13:43:49
02/03/2019 13:56:10
02/03/2019 15:32:23
02/04/2019 00:29:32
02/04/2019 08:32:49
02/04/2019 09:16:00
02/04/2019 09:35:00
02/04/2019 12:48:00
02/04/2019 16:05:07
02/04/2019 20:10:56
02/05/2019 10:40:50
02/06/2019 02:38:08
02/07/2019 00:37:57
02/07/2019 12:40:07
02/07/2019 13:11:00
02/07/2019 13:49:04
02/07/2019 14:09:00
02/07/2019 14:09:24
02/07/2019 15:31:34
02/07/2019 15:53:01
02/07/2019 17:33:00
02/07/2019 21:34:37
02/08/2019 07:08:10
02/08/2019 11:17:54
02/08/2019 11:29:23
02/08/2019 13:38:59
02/08/2019 14:21:39
02/08/2019 14:48:30
02/08/2019 15:43:43
02/08/2019 15:54:34
02/08/2019 16:23:22
02/08/2019 19:23:38
02/09/2019 13:28:14
02/09/2019 13:37:37
02/10/2019 10:55:03
02/10/2019 12:35:50
02/10/2019 12:50:45
02/10/2019 14:12:57
02/10/2019 14:52:49
02/10/2019 15:26:02

Incident Type
Fraud
Follow Up
Follow Up
Contact
Contact
Civil Service
UEMV
Welfare check
Contact
Contact
Suspicious
Suspicious
Traffic Stop
Unwanted
Traffic Stop
Traffic Stop
Traffic Stop
Traffic Stop
Home Check
Traffic Stop
Contact
Road Hazard
Assist
Assist
Assist
Welfare check
Follow Up
MVA
UEMV
BUSINESS CHECK
BUSINESS CHECK
Assist
Traffic Stop
Traffic Stop
Crim Misch
Traffic Stop
Traffic Stop
Traffic Stop
Unwanted
Suspicious
Follow Up
Traffic Stop
Follow Up
Traffic Stop
Follow Up
Traffic Stop
Traffic Stop
Traffic Stop
Traffic Stop
Welfare check
Civil Service
Civil Service
Follow Up
Vehicle
Follow Up
Follow Up
Traffic Stop
Traffic Stop

Incident Unit ID
221
221
221
221
221
223
221
223
223
223
208
223
223
225
225
225
225
225
225
225
225
223
225
225
225
225
225
226
207
226
226
225
225
225
225
225
225
221
226
226
225
225
225
225
225
225
225
225
225
223
221
221
225
225
225
225
225
225
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GARIBALDI AVE / 1ST ST
701 GARIBALDI AVE
17100 SOUTHPOINT DR
GARIBALDI AVE / 4TH ST
GARIBALDI AVE / 2ND ST
701 GARIBALDI AVE
59 MP HIGHWAY 101
303 7TH ST
903 GARIBALDI AVE
CYPRESS AVE / 2ND ST
CYPRESS AVE / 2ND ST
CYPRESS AVE / 2ND ST
14170 HIGHWAY 101 N
25745 MIAMI FOLEY RD
59 MP HIGHWAY 101
59 MP HIGHWAY 101
609 DRIFTWOOD AVE
609 DRIFTWOOD AVE
58 MP HIGHWAY 101
58 MP HIGHWAY 101
58 MP HIGHWAY 101
GARIBALDI AVE / 5TH ST
6900 HOBSONVILLE POINT DR
59 MP HIGHWAY 101
2ND ST / GARIBALDI AVE
602 DRIFTWOOD AVE
602 DRIFTWOOD AVE
GARIBALDI
903 GARIBALDI AVE
GARIBALDI AVE / 9TH ST
MARTIN SMITH DR / E GARIBALDI AVE
E GARIBALDI AVE / ARIZONA WAY
E GARIBALDI AVE / MARTIN SMITH DR
E GARIBALDI AVE / MARTIN SMITH DR
3RD ST / DRIFTWOOD AVE
GARIBALDI AVE / 3RD ST
59 MP HIGHWAY 101
55 MP HIGHWAY 101
26220 MIAMI FOLEY RD
3RD ST / GARIBALDI AVE
NEW MIAMI RIVER RD / MIAMI FOLEY RD
MIAMI FOLEY RD
510 GARIBALDI AVE
26455 MIAMI FOLEY RD
903 GARIBALDI AVE
107 6TH ST
606 S BIAK AVE
7600 HOBSONVILLE POINT DR
7600 HOBSONVILLE POINT DR
210 S 3RD ST
7600 HOBSONVILLE POINT DR
210 S 3RD ST
506 E GARIBALDI AVE
506 E GARIBALDI AVE
7600 HOBSONVILLE POINT DR
209 7TH ST
209 7TH ST
209 7TH ST
14170 HIGHWAY 101 N

Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi

02/10/2019 15:43:45
02/10/2019 18:05:00
02/10/2019 19:45:36
02/11/2019 14:41:33
02/11/2019 15:09:17
02/11/2019 20:42:46
02/11/2019 20:54:00
02/11/2019 21:49:00
02/12/2019 12:11:28
02/12/2019 13:11:00
02/12/2019 13:11:00
02/12/2019 13:11:00
02/12/2019 14:34:45
02/13/2019 18:37:15
02/13/2019 19:29:15
02/15/2019 18:35:44
02/16/2019 00:26:14
02/16/2019 00:26:14
02/17/2019 09:54:00
02/17/2019 09:54:00
02/17/2019 10:39:00
02/17/2019 13:20:45
02/17/2019 13:55:02
02/17/2019 16:18:17
02/18/2019 08:54:29
02/18/2019 09:07:33
02/18/2019 09:07:39
02/18/2019 09:39:28
02/18/2019 09:52:05
02/18/2019 09:58:15
02/18/2019 10:07:51
02/18/2019 11:15:57
02/18/2019 11:17:54
02/18/2019 12:00:36
02/18/2019 12:23:42
02/18/2019 13:41:07
02/18/2019 13:51:19
02/18/2019 15:12:29
02/18/2019 16:19:13
02/19/2019 10:01:00
02/19/2019 10:56:40
02/19/2019 11:49:07
02/19/2019 13:35:13
02/19/2019 16:03:52
02/19/2019 23:07:18
02/20/2019 10:29:33
02/20/2019 12:21:57
02/20/2019 16:51:18
02/20/2019 19:31:49
02/20/2019 19:46:07
02/21/2019 09:50:58
02/21/2019 10:09:03
02/21/2019 16:40:20
02/21/2019 16:40:20
02/21/2019 19:00:23
02/21/2019 19:22:08
02/22/2019 14:10:42
02/22/2019 18:38:38
02/22/2019 20:09:19

Traffic Stop
Hit & Run
Welfare check
Traffic Stop
Traffic Stop
Follow Up
Traffic Stop
Runaway
Traffic Stop
Traffic Stop
Traffic Stop
Traffic Stop
Traffic Stop
Follow Up
Traffic Stop
Road Hazard
Medical
Medical
MVA
MVA
MVA
Traffic Stop
Crim Misch
Traffic Stop
Traffic Stop
Home Check
Home Check
Assist
Traffic Stop
Traffic Stop
Traffic Stop
Traffic Stop
Traffic Stop
Traffic Stop
Contact
Traffic Stop
Traffic Stop
57
Civil Service
MVA
Trespass
Assist
Contact
Court Violation
BUSINESS CHECK
7
Assist
Welfare check
Civil Service
Civil Service
Civil Service
Civil Service
Unwanted
Unwanted
Civil Service
Civil Service
Civil Service
Civil Service
MVA

225
216
216
225
225
216
216
216
225
708
202
225
225
216
216
223
223
224
221
225
225
225
222
225
225
225
225
225
225
225
225
225
225
225
225
225
225
225
225
225
202
225
225
202
226
225
225
226
226
226
221
221
208
226
226
226
221
223
223
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HIGHWAY 101 N / MIAMI FOLEY RD
HALVERSON LN / E GARIBALDI AVE
7810 HOBSONVILLE POINT DR
7810 HOBSONVILLE POINT DR
7810 HOBSONVILLE POINT DR
ARIZONA WAY / E GARIBALDI AVE
107 7TH ST
903 GARIBALDI AVE
104 S 9TH ST
MIAMI FOLEY RD / HIGHWAY 101 N
303 6TH ST
303 6TH ST
303 6TH ST
303 6TH ST
402 S 7TH ST
3RD ST / GARIBALDI AVE
513 GARIBALDI AVE
ELECTRIC CREEK RD / PATTERSON CREEK RD
GARIBALDI AVE / 2ND ST
GARIBALDI AVE / 9TH ST
104 S 9TH ST
903 GARIBALDI AVE
59 MP HIGHWAY 101
16550 MOSS CREEK RD
16550 MOSS CREEK RD
:0

Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi
Garibaldi

02/22/2019 20:47:08
02/24/2019 10:37:00
02/24/2019 15:22:00
02/24/2019 15:22:00
02/24/2019 15:22:00
02/24/2019 15:59:31
02/24/2019 16:33:09
02/25/2019 09:32:53
02/25/2019 10:18:00
02/25/2019 11:21:22
02/25/2019 18:08:00
02/25/2019 18:08:00
02/25/2019 18:08:00
02/25/2019 18:08:00
02/26/2019 11:38:05
02/26/2019 12:45:24
02/27/2019 02:26:17
02/27/2019 12:13:03
02/27/2019 12:21:05
02/27/2019 15:53:11
02/27/2019 15:57:40
02/28/2019 17:03:16
02/28/2019 17:26:34
02/28/2019 19:44:00
02/28/2019 19:44:00

Traffic Stop
Animal
Trespass
Trespass
Trespass
Traffic Stop
Follow Up
Traffic Stop
Crim Misch
Traffic Stop
Death
Death
Death
Death
Contact
Traffic Stop
BUSINESS CHECK
Contact
Traffic Stop
Road Hazard
Follow Up
Animal
Traffic Stop
Disturbance
Disturbance

223
225
221
222
225
225
225
225
225
222
259
258
216
226
225
225
226
708
225
225
225
226
226
223
226
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City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City email: city@ci.garibaldi.or.us

CITY MANAGER’S REPORT
Monday, March 18, 2018 – 7:00 P.M.
Administration:
The City has been making good progress with the accounting project. The internal auditor is now three
fourths of the way through reconciling the 17/18 fiscal year. Through this process both the City
Manager and Billing Admin. have been working closely with the specialist. This has elicited the
benefits that were intended at the onset of the work, by providing the staff with a clearer understanding
of how the accounting structure has evolved over the last four years. While the reconciliation work is
the primary focus of project, we anticipate the advisory aspect of the Fitzsimmons firm to commence
after April 15th. As of current we are on track to have the 17/18 year caught up within the next two to
three weeks.
City Administration has also been focused on the upcoming collective bargaining with AFSCME
which is to begin at the end of the month. This has entailed reviewing the current agreement, working
with our City Attorney, and developing/modifying job descriptions for our four staff members who
are members of the union. It is unclear as to what was used in the past as we have found it necessary
to create or update several of the job descriptions from foundational levels. Please find attached the
following for your review:
1.
2.
3.
4.
5.
6.
7.
8.

Administrative Assistant 1&2 (existing)………………………………………………………...50.
Utility Worker I (updated)……………………………………………………………………….59.
Utility Worker II (created)………………………………………………………………………64.
Systems Operator (created)……………………………………………………………………...69.
City Engineer/Project Manager/Planner Pro-Tem (updated)……………………………………74.
Assistant City Manager/Finance Officer (updated)……………………………………………...80.
Fire Chief (existing)……………………………………………………………………………..85.
City Manager (existing)…………………………………………………………………………90.

Please keep in mind that the job descriptions are included here for your familiarity. Per the Garibaldi
City Charter and our Collective Bargaining Agreement with AFSCME, the City Council is to resign
its discretion with respect to personnel solely to the position of the City Administrator.
Capital Projects:
The City Engineer has been engaged throughout the last month with the Port of Garibaldi on their
bayfront trail project. This is a strategic venture that will not only bring an updated pedestrian and
non-motorized vehicle thoroughfare but will entail new green space with the proposition of native
species and ADA access to shoreline areas. Additionally, the planning of this includes improved water
access for recreational paddlers and site planning for future gazebo/pavilion construction. Other
elements of the landscape design include bio-swales for storm water management and cut off lighting
street lamps that are consistent with upgrades throughout the City; these protect against light pollution
within the City.
While this project intends to create increased recreational access and opportunity within Garibaldi, it
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will also include a paved path element that could serve as the catalyst point for extension of a pathway
to Barview Jetty Park. The intention behind this is to place the City and the Port into an advantageous
position for future Salmonberry Trail development. Both the initial project, as well as any future
development will be largely dependent upon grant funding. Fortunately, with the City
Engineer’s involvement to date, the Port has a shovel ready project plan with full engineering
specifications. This puts the project at a large advantage when funding sources are sought.
The City Engineer has also received 7 land use applications for the last months period and a record 13
to date since the beginning of the calendar year.
Public Works:
The PW department has been busy with several notable on the ground projects in addition to planning
aspects throughout the last month:
1.

Wastewater Plant: The plant is now back online with full processing capacity with the arrival of
the new actuator arm. While we are entering (typically) drier months, this is an element of
prevention should we experience any high rainfall/flow events. To reiterate, this allows the
treatment facility to operate at full capacity which prohibits any overrun of effluent into the bay.

2. Wastewater System – 2nd St. saw the replacement of an old lateral which will receive repaving
during the spring/summer months. A second lateral repair has been undertaken on 7th and Driftwood
as well. The public works staff has also completed degreasing of the lift stations on S. 7th, and Arizona
Wy. which ensures consistent operations of the system. Staff has also been updating the wastewater
system map as each project and excavation offer opportunity for more accurate recording of utility
placements.
3. Streets: The City received some complaints about the quality of 6th St. between Evergreen and
Driftwood. We are happy to report that Public Works has filled and patched the road where
applicable. City Administration and Engineering are considering this stretch of road as a possible
candidate for repaving in the next round of SCA grant applications.
4. Water: Public Works staff have completed the annual Consumer Confidence Report. This is an
annual review and recording of the water quality within the City system. This is mailed out to all
end users during the Spring months. Several meters within the Wtaseco-Barview district have
also been replaced over the last month.
5. Facilities/Equipment: Public works staff have caulked all the windows of the Fire Hall over the
last month and assisted the Port with debris removal in the common areas along the waterfront.
They have also inventoried equipment for bio-solids dispersal following the bio-solids tank repair
and have requested repair funds for our swap loader which carries the tank to the disbursement
fields. Given the 55,000 lb. plus loads the vehicle is required to carry, we are replacing two drums,
four actuators, the brake pedal valve, and having a clutch adjustment performed. These are
imperative repairs given the heavy loads the vehicle is required to carry relative to safety. We can
expect the truck to be back on line within the coming weeks.
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Conclusion:
City Administration is anticipating the next month to be a very focused period on finance with
the continuation of work with the internal consultant and the beginnings of budget formulation.
As the Council is aware, this period will also be the onset of our strategic planning for the year.
These matters coupled with the Collective Bargaining process will provide us with much to
attend to but work that is necessary to position the City in more prepared and proactive capacity.
Please feel free to share your comments and guidance with me as we enter our busy time of the
year; I look forward to embracing these and other upcoming projects with you.
All Best,

Geoff Wullschlager
City Manager
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TITLE: Utility Worker I
EMPLOYMENT STATUS: Full-time, AFSCME-represented union position; subject to
City’s Personnel Policy.
GENERAL STATEMENT OF DUTIES: Performs a variety of manual, semi-skilled, and
equipment operation tasks in the construction, maintenance and operation of city facilities.
Operates heavy equipment. The Utility Worker Grade I should be working towards
wastewater level III treatment and level II collection certification within five (5) years of the
date of employment at which time the compensation and position title will be adjusted to
that of “Utility Worker II”.
SUPERVISION RECEIVED: This position reports directly to the Public Works Management
Team and can receive direction from any City Systems Operator. They may also receive
direct supervision and oversight from the City Manager and or City Engineer. Receives a
moderate level of supervision from a higher classified Public Works employee when working
as a crewmember. When assigned a specialized task receives detailed instructions and
closer supervision.
SUPERVISION EXERCISED: Supervision of other employees is not a normal responsibility
of this position.
ESSENTIAL DUTIES AND RESPONSIBILITIES: The Utility Worker I’s duties and
responsibilities include but are not limited to:
(An employee in this classification may perform any of the following duties; however, these
examples do not include all the specific tasks that an employee may be expected to
perform)
1. Contributes to a positive work environment.
2. Maintains a positive relationship with contacts specific to them and positions outside
the City organization.
3. As a member of the Public Works Department performs any of the following tasks –
participates in asphalt paving and patching, ditching and shouldering, striping,
installation and repair of curbs, gutters, and storm drains, and plowing and sanding.
Performs traffic control and flagging duties. Installs and cleans sewer mains and
laterals, culverts, catch basins, and manholes; sewer line cleaning; vermin control.
Operates light pick up and dump trucks, tractors, jackhammer, air compressor,
flushers, truck and related light equipment. May be assigned to assist with
specialized tasks such as painting and striping streets, curbs and parking areas as
appropriate, and constructing, repairing and installing signs. Installs, repairs and
replaces water mains, fire hydrants, valves, water meters (service), paints and
cleans hydrants, reservoirs and pump stations and mows adjacent areas, reads
meters.

4. Heavy lifting, working in extreme environmental conditions, working at different
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heights, above and below ground level, long periods of walking, long periods of
strenuous work, and abiding by all Federal, State, and City safety rules.
5. May operate heavy or specialized equipment in the construction and maintenance of
water, street, sewer and storm facilities. Equipment includes backhoe, tractor, dump
truck, swap loader, skid loader, roller, mowers, sanders, and other power equipment.
6. May assist in customer service calls.
7. Operates large water/sewage pumps, and other standard water/sewage treatment
equipment.
8. Makes minor repair as needed.
9. Inspects the operation of the plants for proper flow.
10. Makes raw sewage tests, taken at intervals, to determine the treatment needed.
11. Keeps accurate records of the plant operations.
12. Collects samples of finished water, tests samples in laboratory.
13. Regulates the amount of chlorine used at the plant, and tests for chlorine dosage;
also, assists in the care of chlorination equipment at the plants.
14. Fills in at the Water/wastewater Treatment Plants, in the absence of the operator.
15. Performs weekend duties at both plants on a regular basis.
16. Investigates high readings, inspects for leaks on city side of the water system.
17. Works closely with the Utility Billing staff of the City to identify problems and resolve
water billing and consumption problems.
18. Cleans streets, alleys and loads debris from same.
19. Assists in the maintenance of city owned buildings.
20. Installs and repairs water mains and other water work facilities.
21. Installs and repairs sewer lines, and sewerage drainage facilities.
22. Maintains city equipment.
23. Operate hand tools, power tools, and trucks.
24. Performs other duties as assigned.
NECESSARY KNOWLEDGE, SKILLS AND ABILITIES: The Utility Worker I is expected to
have the knowledge, skills and abilities to effectively and competently perform the essential
duties and responsibilities of the position as described in this job description. These include,
but are not limited to, education and/or experience in:
1. General knowledge and understanding of the City of Garibaldi's physical layout.
2. Ability to carry out oral and written instructions.
3. Ability to work closely, cooperatively and effectively with all City of Garibaldi staff.
4. Ability to establish and maintain effective and cooperative working relationships with
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employees, other departments and the general public.
5. Skill in mechanical aptitude, including the skill in the operation, maintenance and
repair of pumps and other plant facilities.
6. Ability to quickly learn and utilize the City's hand held computer water meter data
collector.
7. Working knowledge of water and sewer systems and water and waste water
treatment plant operations, including the functions and mechanics of pumps and
other equipment used in the water/sewage disposal plant.
8. Skill with ability to perform mathematical calculations (involving addition, subtraction,
multiplication and division) using a calculator required to operate water and waste
water treatment plants with the ability to perform simple chemical tests; keep
records, make reports, and read gauges.
9. Good communication skills.
10. Ability to interact with the public in a tactful and courteous manner even when a
public member may be hostile.
11. Good organizational and planning skills and the ability to meet deadlines within
established guidelines.
12. Ability to perform laborious tasks requiring prolonged lifting of materials.
MINIMUM EDUCATION, EXPERIENCE AND QUALIFICATIONS: The Utility Worker I is
required to have the following qualifications, or any satisfactory combination of experience
and training which demonstrates the knowledge and ability to perform the requisite duties:
1. Graduation from high school or completion of equivalent GED Certificate.
2. Preference will be given to applicants having two (2) years of general construction
work experience within the last five (5) years which included some operation of light
to medium motorized equipment.
3. A valid Oregon Driver’s License with no more than two moving violations in the last
five years.
4. No history of criminal convictions relevant or related to the ability to interact with the
general public. The City reserves the right to make an exclusive and final
determination of what is “relevant” or “related”.
PHYSICAL REQUIREMENTS: The functions and abilities for successful performance in
this position include, but may not be limited to frequent standing, climbing, bending, lifting
heavy objects weighing up to 100 lbs., walking, and operating public works equipment
including motor vehicles. Expected job duties also involve pushing/pulling, manual
dexterity, stooping, kneeling, sitting, reaching above shoulder level. Most all work is out of
doors, regardless of weather conditions. Requires ability to do heavy lifting and work in
extreme weather conditions.
The work environment characteristics describe here are representative of those which will
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be found on the job and are those which must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodation may be made to
enable individuals with disabilities to perform the essential functions.
The noise level in the work environment is typical of those adjacent to a hardwood mill, jobs
involving work on city streets as well as that in water and wastewater treatment plants.
1. Required to stand, walk, climb, stoop kneel, reach above shoulder level, crouch or
crawl.
2. Required to work in confined spaces.
3. Required to use hands to finger, handle, or feel objects, tools or controls.
4. Reach with hands and arms.
5. Required to be able to talk and hear.
6. Must frequently lift and/or move up to 100 pounds.
7. Specific vision abilities required by this job include close vision, distance vision, color
vision, peripheral vision, depth perception, and the ability to adjust focus.
8. Exposure to a variety of climatic conditions including but not limited to heat, cold,
rain, ice, snow and wind.
Additional duties for this position also include general office work including dialing, filing,
typing, sorting, and email.
PRE-EMPLOYMENT REQUIREMENT:
1. Drug screening.
2. Medical physical and audio examination to determine ability to meet physical
requirements and review of the examination results by the City. Scheduling and cost
of such examinations will be the responsibility of the City.
3. Criminal background check, DMV record check.
ADDITIONAL REQUIREMENTS AFTER EMPLOYMENT:
1. An Oregon Commercial Driver’s License with endorsements for air breaks and
tanker within six months of employment.
2. Probationary employment period of twelve months subject to periodic evaluation and
review by City Manager.
3. American Red Cross Certified CPR/First Aid Provider.
COMPENSATION: $3,417 to $3,964 monthly including a cost of living increase effective
July 1, 2019. Benefits include Oregon Public Employee Retirement System (PERS)
participation, Voluntary Employee Beneficiary Association (VEBA) contributions by the
City, voluntary Deferred Compensation program, Health Insurance, paid vacation and
sick leave. [Exact benefit details and values are provided through supplemental
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documents. Refer to the City’s employment policies.]
The job classification description does not constitute an employment agreement between
the employer and employee and is subject to change by the employer as the employer
and requirements of the job change.

The City of Garibaldi is an equal opportunity employer and provider

Page 5 of 5

64

City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City Email: city@ci.garibaldi.or.us

TITLE: Utility Worker II
EMPLOYMENT STATUS: Full-time, AFSCME-represented union position; subject to
City’s Personnel Policy.
GENERAL STATEMENT OF DUTIES: Performs a variety of manual, semi-skilled, and
equipment operation tasks in the construction, maintenance and operation of city facilities.
Operates heavy equipment. The Utility Worker Grade II will possess wastewater level III
treatment and level II collection certification and/or Oregon Health Division Drinking Water
Program Level 1 Certification in Water Distribution and Treatment and certification to
operate the City’s cross connection program. Depending on certifications held the Utility
Worker II should be working towards the certifications not held.
SUPERVISION RECEIVED: This position reports directly to the Public Works Management
Team and can receive direction from any City Systems Operator. They also receive direct
supervision and oversight from the City Manager and or City Engineer. Receives a
moderate level of supervision from a higher classified Public Works employee when working
as a crewmember. When assigned a specialized task receives detailed instructions and
closer supervision.
SUPERVISION EXERCISED: Supervision of other employees is not a normal responsibility
of this position.
ESSENTIAL DUTIES AND RESPONSIBILITIES: The Utility Worker II’s duties and
responsibilities include but are not limited to:
(An employee in this classification may perform any of the following duties; however, these
examples do not include all the specific tasks that an employee may be expected to
perform)
1. Contributes to a positive work environment.
2. Maintains a positive relationship with contacts specific to them and positions outside
the City organization.
3. As a member of the Public Works Department performs any of the following tasks –
participates in asphalt paving and patching, ditching and shouldering, striping,
installation and repair of curbs, gutters, and storm drains, and plowing and sanding.
Performs traffic control and flagging duties. Installs and cleans sewer mains and
laterals, culverts, catch basins, and manholes; sewer line cleaning; vermin control.
Operates light pick up and dump trucks, tractors, jackhammer, air compressor,
flushers, truck and related light equipment. May be assigned to assist with
specialized tasks such as painting and striping streets, curbs and parking areas as
appropriate, and constructing, repairing and installing signs. Installs, repairs and
replaces water mains, fire hydrants, valves, water meters (service), paints and
cleans hydrants, reservoirs and pump stations and mows adjacent areas, reads
meters.
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4. Heavy lifting, working in extreme environmental conditions, working at different
heights, above and below ground level, long periods of walking, long periods of
strenuous work, and abiding by all Federal, State, and City safety rules.
5. May operate heavy or specialized equipment in the construction and maintenance of
water, street, sewer and storm facilities. Equipment includes backhoe, tractor, dump
truck, swap loader, skid loader, roller, mowers, sanders, and other power equipment.
6. May assist in customer service calls.
7. Operates large water/sewage pumps, and other standard water/sewage treatment
equipment.
8. Makes minor repairs as needed.
9. Inspects the operation of the plants for proper flow.
10. Makes raw sewage tests, taken at intervals, to determine the treatment needed.
11. Keeps accurate records of the plant operations.
12. Collects samples of finished water, tests samples in laboratory.
13. Regulates the amount of chlorine used at the plant, and tests for chlorine dosage;
also, assists in the care of chlorination equipment at the plants.
14. Fills in at the Water/Wastewater Treatment Plants, in the absence of the operator.
15. Performs weekend duties at both plants on a regular basis.
16. Investigates high readings, inspects for leaks on city side of the water system.
17. Works closely with the Utility Billing staff of the City to identify problems and resolve
water billing and consumption problems.
18. Cleans streets, alleys and loads debris from same.
19. Assists in the maintenance of city owned buildings.
20. Installs and repairs water mains and other water work facilities.
21. Installs and repairs sewer lines, and sewerage drainage facilities.
22. Maintains city equipment.
23. Operate hand tools, power tools, and trucks.
24. Performs other duties as assigned.
NECESSARY KNOWLEDGE, SKILLS AND ABILITIES: The Utility Worker II is expected to
have the knowledge, skills and abilities to effectively and competently perform the essential
duties and responsibilities of the position as described in this job description. These include,
but are not limited to, education and/or experience in:
1. General knowledge and understanding of the City of Garibaldi's physical layout.
2. Ability to carry out oral and written instructions.
3. Ability to work closely, cooperatively and effectively with all City of Garibaldi staff.
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4. Ability to establish and maintain effective and cooperative working relationships with
employees, other departments and the general public.
5. Skill in mechanical aptitude, including the skill in the operation, maintenance and
repair of pumps and other plant facilities.
6. Ability to quickly learn and utilize the City's hand held computer water meter data
collector.
7. Working knowledge of water and sewer systems and water and waste water
treatment plant operations, including the functions and mechanics of pumps and
other equipment used in the water/sewage disposal plant.
8. Skill with ability to perform mathematical calculations (involving addition, subtraction,
multiplication and division) using a calculator required to operate water and waste
water treatment plants with the ability to perform simple chemical tests; keep
records, make reports, and read gauges.
9. Good communication skills.
10. Ability to interact with the public in a tactful and courteous manner even when a
public member may be hostile.
11. Good organizational and planning skills and the ability to meet deadlines within
established guidelines.
12. Ability to perform laborious tasks requiring prolonged lifting of materials.
MINIMUM EDUCATION, EXPERIENCE AND QUALIFICATIONS: The Utility Worker II is
required to have the following qualifications, or any satisfactory combination of experience
and training which demonstrates the knowledge and ability to perform the requisite duties:
1. Graduation from high school or completion of equivalent GED Certificate.
2. Preference will be given to applicants having two (2) years of general construction
work experience within the last five (5) years which included some operation of light
to medium motorized equipment.
3. A valid Oregon Driver’s License with no more than two moving violations in the last
five years.
4. No history of criminal convictions relevant or related to the ability to interact with the
general public. The City reserves the right to make an exclusive and final
determination of what is “relevant” or “related”.
PHYSICAL REQUIREMENTS: The functions and abilities for successful performance in
this position include, but may not be limited to frequent standing, climbing, bending, lifting
heavy objects weighing up to 100 lbs., walking, and operating public works equipment
including motor vehicles. Expected job duties also involve pushing/pulling, manual
dexterity, stooping, kneeling, sitting, reaching above shoulder level. Most all work is out of
doors, regardless of weather conditions. Requires ability to do heavy lifting and work in
extreme weather conditions.
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The work environment characteristics describe here are representative of those which will
be found on the job and are those which must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodation may be made to
enable individuals with disabilities to perform the essential functions.
The noise level in the work environment is typical of those adjacent to a hardwood mill, jobs
involving work on city streets as well as that in water and wastewater treatment plants.
1. Required to stand, walk, climb, stoop kneel, reach above shoulder level, crouch or
crawl.
2. Required to work in confined spaces.
3. Required to use hands to finger, handle, or feel objects, tools or controls.
4. Reach with hands and arms.
5. Required to be able to talk and hear.
6. Must frequently lift and/or move up to 100 pounds.
7. Specific vision abilities required by this job include close vision, distance vision, color
vision, peripheral vision, depth perception, and the ability to adjust focus.
8. Exposure to a variety of climatic conditions including but not limited to heat, cold,
rain, ice, snow and wind.
Additional duties for this position also include general office work including dialing, filing,
typing, sorting, and email.
PRE-EMPLOYMENT REQUIREMENT:
1. Drug screening.
2. Medical physical and audio examination to determine ability to meet physical
requirements and review of the examination results by the City. Scheduling and cost
of such examinations will be the responsibility of the City.
3. Criminal background check, DMV record check.
ADDITIONAL REQUIREMENTS AFTER EMPLOYMENT:
1. An Oregon Commercial Driver’s License with endorsements for air breaks and
tanker within six months of employment.
2. Probationary employment period of twelve months subject to periodic evaluation and
review by City Manager.
3. American Red Cross Certified CPR/First Aid Provider.
COMPENSATION: $4,005 to $4,646 monthly including a cost of living increase effective
July 1, 2019. Benefits include Oregon Public Employee Retirement System (PERS)
participation, Voluntary Employee Beneficiary Association (VEBA) contributions by the
City, voluntary Deferred Compensation program, Health Insurance, paid vacation and
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sick leave. [Exact benefit details and values are provided through supplemental
documents. Refer to the City’s employment policies]
The job classification description does not constitute an employment agreement between
the employer and employee and is subject to change by the employer as the employer
and requirements of the job change.

The City of Garibaldi is an equal opportunity employer and provider

Page 5 of 5

69

City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City Email: city@ci.garibaldi.or.us

TITLE: Systems Operator
EMPLOYMENT STATUS: Full-time, AFSCME-represented union position; subject to
City’s Personnel Policy.
GENERAL STATEMENT OF DUTIES: Performs a variety of manual, semi-skilled, and
equipment operation tasks in the construction, maintenance and operation of city facilities.
Operates heavy equipment. The System Operator shall possess and maintain current
wastewater level III treatment and level II collection certification, level I certification in water
distribution and treatment, be qualified at all times to operate the City’s municipal water
system as the designated responsible charge (DRC) and be qualified at all times to operate
the City’s wastewater treatment plant.
SUPERVISION RECEIVED: This position reports directly to the Public Works Management
Team and can receive direct supervision and oversight from the City Manager and or City
Engineer. Receives a moderate level of supervision from the City Engineer when working
as a crewmember. When assigned a specialized task receives detailed instructions and
closer supervision.
SUPERVISION EXERCISED: Supervision of other employees is not a normal responsibility
of this position although the System Operator will act as the lead-worker when working as a
crewmember.
ESSENTIAL DUTIES AND RESPONSIBILITIES: The System Operator’s duties and
responsibilities include but are not limited to:
(An employee in this classification may perform any of the following duties; however, these
examples do not include all the specific tasks that an employee may be expected to
perform)
1. Contributes to a positive work environment.
2. Maintains a positive relationship with contacts specific to them and positions outside
the City organization.
3. Prepares and submits monthly DMR forms to DEQ.
4. Prepares and submits annual I&I, biosolids, backflow reports to DEQ and OHA.
5. As a member of the Public Works Department performs any of the following tasks –
participates in asphalt paving and patching, ditching and shouldering, striping,
installation and repair of curbs, gutters, and storm drains, and plowing and sanding.
Performs traffic control and flagging duties. Installs and cleans sewer mains and
laterals, culverts, catch basins, and manholes; sewer line cleaning; vermin control.
Operates light pick up and dump trucks, tractors, jackhammer, air compressor,
flushers, truck and related light equipment. May be assigned to assist with
specialized tasks such as painting and striping streets, curbs and parking areas as
appropriate, and constructing, repairing and installing signs. Installs, repairs and
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replaces water mains, fire hydrants, valves, water meters (service), paints and
cleans hydrants, reservoirs and pump stations and mows adjacent areas, reads
meters.

6. Heavy lifting, working in extreme environmental conditions, working at different
heights, above and below ground level, long periods of walking, long periods of
strenuous work, and abiding by all Federal, State, and City safety rules.
7. May operate heavy or specialized equipment in the construction and maintenance of
water, street, sewer and storm facilities. Equipment includes backhoe, tractor, dump
truck, swap loader, skid loader, roller, compactors, mowers, sanders, and other
power equipment.
8. May assist in customer service calls.
9. Operates large water/sewage pumps, and other standard water/sewage treatment
equipment.
10. Makes minor repairs as needed.
11. Inspects the operation of the plants for proper flow.
12. Makes raw sewage tests, taken at intervals, to determine the treatment needed.
13. Keeps accurate records of the plant operations.
14. Collects samples of finished water, tests samples in laboratory.
15. Regulates the amount of chlorine used at the plant, and tests for chlorine dosage;
also, responsible for the care of chlorination equipment at the plants.
16. Operates the Water/Wastewater Treatment Plants.
17. Performs weekend duties at both plants on a regular basis.
18. Investigates high readings, inspects for leaks on city side of the water system.
19. Works closely with the Utility Billing staff of the City to identify problems and resolve
water billing and consumption problems.
20. Cleans streets, alleys and loads debris from same.
21. Assists in the maintenance of city owned buildings.
22. Installs and repairs water mains and other water work facilities.
23. Installs and repairs sewer lines, and sewerage drainage facilities.
24. Maintains city equipment.
25. Operate hand tools, power tools, and trucks.
26. Performs other duties as assigned.
NECESSARY KNOWLEDGE, SKILLS AND ABILITIES: The System Operator is expected
to have the knowledge, skills and abilities to effectively and competently perform the
essential duties and responsibilities of the position as described in this job description.
These include, but are not limited to, education and/or experience in:
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1. General knowledge and understanding of the City of Garibaldi's physical layout.
2. Ability to carry out oral and written instructions.
3. Ability to work closely, cooperatively and effectively with all City of Garibaldi staff.
4. Ability to establish and maintain effective and cooperative working relationships with
employees, other departments and the general public.
5. Skill in mechanical aptitude, including the skill in the operation, maintenance and
repair of pumps and other plant facilities.
6. Ability to quickly learn and utilize the City's hand held computer water meter data
collector.
7. Working knowledge of water and sewer systems and Water and Wastewater
treatment plant operations, including the functions and mechanics of pumps and
other equipment used in the water/sewage disposal plant.
8. Skill with ability to perform mathematical calculations (involving addition, subtraction,
multiplication and division) using a calculator required to operate Water and
Wastewater treatment plants with the ability to perform simple chemical tests; keep
records, make reports, and read gauges.
9. Good communication skills.
10. Ability to interact with the public in a tactful and courteous manner even when a
public member may be hostile.
11. Good organizational and planning skills and the ability to meet deadlines within
established guidelines.
12. Ability to perform laborious tasks requiring prolonged lifting of materials.
MINIMUM EDUCATION, EXPERIENCE AND QUALIFICATIONS: The System Operator is
required to have the following qualifications, or any satisfactory combination of experience
and training which demonstrates the knowledge and ability to perform the requisite duties:
1. Graduation from high school or completion of equivalent GED Certificate.
2. Possession of a two-year Associate of Applied Science Degree in Water and
Environmental Technology or other program that also provides skills and knowledge
necessary to take the state certification exams for wastewater treatment and
collections, water treatment and distribution, backflow tester and cross-connection
control specialist.
3. Preference will be given to applicants having Seven (7) or more years’ experience in
municipal public works department with at least 3 years in an operator’s role; or, any
combination of experience and education that would demonstrate the ability to
perform the duties of this position.
4. A valid Oregon Driver’s License with no more than two moving violations in the last
five years.
5. No history of criminal convictions relevant or related to the ability to interact with the
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general public. The City reserves the right to make an exclusive and final
determination of what is “relevant” or “related”.
PHYSICAL REQUIREMENTS: The functions and abilities for successful performance in
this position include, but may not be limited to frequent standing, climbing, bending, lifting
heavy objects weighing up to 100 lbs., walking, and operating public works equipment
including motor vehicles. Expected job duties also involve pushing/pulling, manual
dexterity, stooping, kneeling, sitting, reaching above shoulder level. Most all work is out of
doors, regardless of weather conditions. Requires ability to do heavy lifting and work in
extreme weather conditions.
The work environment characteristics described here are representative of those which will
be found on the job and are those which must be met by an employee to successfully
perform the essential functions of the this job. Reasonable accommodation may be made to
enable individuals with disabilities to perform the essential functions.
The noise level in the work environment is typical of those adjacent to a hardwood mill, jobs
involving work on city streets as well as that in water and wastewater treatment plants.
1. Required to stand, walk, climb, stoop kneel, reach above shoulder level, crouch or
crawl.
2. Required to work in confined spaces.
3. Required to use hands to finger, handle, or feel objects, tools or controls.
4. Reach with hands and arms.
5. Required to be able to talk and hear.
6. Must frequently lift and/or move up to 100 pounds.
7. Specific vision abilities required by this job include close vision, distance vision, color
vision, peripheral vision, depth perception, and the ability to adjust focus.
8. Exposure to a variety of climatic conditions including but not limited to heat, cold,
rain, ice, snow and wind.
Additional duties for this position also include general office work including dialing, filing,
typing, sorting, and email.
PRE-EMPLOYMENT REQUIREMENT:
1. Drug screening.
2. Medical physical and audio examination to determine ability to meet physical
requirements and review of the examination results by the City. Scheduling and cost
of such examinations will be the responsibility of the City.
3. Criminal background check, DMV record check.
ADDITIONAL REQUIREMENTS AFTER EMPLOYMENT:
1. An Oregon Commercial Driver’s License with endorsements for air breaks and
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tanker within six months of employment.
2. Probationary employment period of twelve months subject to periodic evaluation and
review by City Manager and or City Engineer.
3. American Red Cross Certified CPR/First Aid Provider.
COMPENSATION: $5,027 to $5,831 monthly including a cost of living increase effective
July 1, 2019. Benefits include Oregon Public Employee Retirement System (PERS)
participation, Voluntary Employee Beneficiary Association (VEBA) contributions by the
City, voluntary Deferred Compensation program, Health Insurance, paid vacation and
sick leave. [Exact benefit details and values are provided through supplemental
documents. Refer to the City’s employment policies.]
The job classification description does not constitute an employment agreement between
the employer and employee and is subject to change by the employer as the employer
and requirements of the job change.

The City of Garibaldi is an equal opportunity employer and provider

Page 5 of 5

74

City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City Email: city@ci.garibaldi.or.us

TITLE: City Engineer/Project Manager/City Planner Pro-Tem
EMPLOYMENT STATUS: Management; full-time, at-will, serves at the pleasure of the
Garibaldi City Manager, and subject to City’s Personnel Policies.
GENERAL STATEMENT OF DUTIES: Plan, direct and oversee the operations of the Public
Works Department, including engineering, water and wastewater treatment operations, and
the maintenance of fleet, facilities, streets, sanitary sewer collection, water distribution, and
storm drainage systems, with accountability for results in terms of costs, personnel and
methods. Supervise department personnel, directly and through subordinate lead-worker, in
the performance of their duties. Ensure open communication with public for master
planning, financial/fiscal responsibility, new regulations and in matters of safety and concern
related to public works functions.
Performs the full range of professional activities associated with current planning and
planning-related customer service; coordinates planning activities associated with complex
development projects; conducts site inspections, reviews proposals, and meets with
potential applicants to explain procedures, requirements, and recommendations at the preapplication level; reviews survey plats, land use permit plans and/or civil drawings for
compliance with land use regulations and conditions of approval; provides staff support at
the public counter in City Hall, answering questions from customers in person and over the
phone regarding zoning and other planning issues; performs on-site inspections pertaining
to permit applications; and performs other work as assigned.
SUPERVISION RECEIVED: Works under the general direction of the City Manager.
SUPERVISION EXERCISED: The employee in this classification will have direct
supervisory responsibility over subordinate employees within the public works department.
ESSENTIAL DUTIES AND RESPONSIBILITIES: The City Engineer’s duties and
responsibilities include but are not limited to:
(An employee in this classification may perform any of the following duties; however, these
examples do not include all the specific tasks that an employee may be expected to
perform)
1. Contributes to a positive work environment
2. Maintains a positive relationship with contacts specific to them and positions outside
the City organization
3. Develop and implement departmental goals and objectives. Plan and develop
programs, policies and procedures related to areas of responsibility based on
analysis of City growth, workload, staffing levels, and related economic and
legislative influences to provide appropriate and effective services to the community.
Manage and monitor approved department budget. Review and approve
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expenditures. Review progress and make modifications as necessary. Manage and
evaluate work of subordinates, including lead-worker personnel. Interview and
effectively recommend hiring, disciplinary and termination actions. Ensure provision
of adequate training within department.
4. Perform professional engineering duties by preparing or reviewing technical papers,
reports, plans and specifications, directing construction and planning activities, etc.
Interpret technical materials for their impact on the City, e.g. mapping, regulatory
agency requirements, etc. Develop and/or review, and approve construction
standards, and plans and specifications for public works improvements. Direct the
development of the various plans, e.g. Facility, Capital Improvement, Stormwater,
Transportation etc.
5. Oversee the conduct of necessary studies and analyses, preparation of related
information and reports, and development of recommendations for the City Manager.
Meet with City Manager periodically, providing input or other information and
receiving direction or other information. Draft resolutions, ordinances and prepared
and present reports for action by Council. Manager public works projects by
developing cope of work, budget, work site inspection, coordinating with consultants,
department staff, and/or other governmental bodies. Receive and resolve citizen
complaints and concerns about public works functions and personnel.
6. Review and analyze proposed complex development projects and proposals for
conformance with adopted City plans, design/architectural guidelines and standards,
applicable codes and ordinances and other regulations; conduct pre-application
and/or project conferences; conduct site visits; review proposals; meet with
applicants and neighbors; create public notice materials; prepare staff reports and/or
findings for presentation to the Planning Commission and/or City Council.
7. Review and make determinations on survey plats, building permit plans, and/or civil
drawings for compliance with land use regulations and conditions of approval; review
proposed tentative subdivision and parcels maps, and recommend necessary
revisions to meet City requirements; do field verifications to ensure that site work is
being completed in an appropriate manner.
8. Staff the public counter and answer in-person and phone questions regarding
general and technical information on planning law, ordinances, and codes; respond
to a wide variety of zoning-related inquiries from the public, developers, businesses,
and others.
9. Prepare a wide variety of complex correspondence and analytical documents,
including Planning Commission staff reports.
10. Prepare agendas and informational packets; ensure that documents being presented
for planning actions are complete.
11. Participate in long range planning activities; draft new ordinance language; create
maps; take and electronically manipulate digital photos; contact other municipalities
and conduct print and Web research on planning issues as assigned; evaluate local
regulations for compliance with State regulations.
12. Coordinate assigned activities with those of other departments, outside agencies
and organizations; represent the City at various meetings and events.
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13. Follow all safety rules and procedures established for work areas.
14. Performs other duties as assigned
NECESSARY KNOWLEDGE, SKILLS AND ABILITIES: The City Engineer/Project
Manager/City Planner Pro-Tem is expected to have the knowledge, skills and abilities to
effectively and competently perform the essential duties and responsibilities of the position
as described in this job description. These include, but are not limited to, education and/or
experience in:
1. General knowledge and understanding of the City of Garibaldi's physical layout
2. Ability to carry out oral and written instructions
3. Ability to work closely, cooperatively and effectively with all City of Garibaldi staff
4. Ability to establish and maintain effective and cooperative working relationships with
employees, other departments and the general public
5. Good communication skills
6. Ability to interact with the public in a tactful and courteous manner even when a
public member may be hostile
7. Good organizational and planning skills and the ability to meet deadlines within
established guidelines
8. Broad knowledge of public works functions, engineering, and public administration.
Thorough knowledge of the principles of supervision and personnel practices;
materials, methods and techniques used in the construction, maintenance and
operation of public works facilities; budgeting; and general knowledge of community
and economic development concepts as they relate to public works functions.
Equivalent to a complete four-year university education in civil engineering
discipline and eight years’ experience in public works or related environment which
includes project management responsibilities, or any satisfactory combination of
experience and training which demonstrates the knowledge, skills and abilities to
perform the above duties.
9. Principles and practices of urban planning, environmental planning, economics,
public administration, and other disciplines related to urban planning.
10. The Oregon statewide planning process.
11. Applicable federal, state, and local laws, codes and regulations.
12. Current literature, laws, regulations, and developments, as well as various agencies
that impact municipal planning activities.
13. Research methods, report writing techniques, statistical concepts and methods,
and principles and techniques of project management.
14. Common word processing, spreadsheet, database software and AutoCAD Civil 3D.
MINIMUM EDUCATION, EXPERIENCE AND QUALIFICATIONS: The City
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Engineer/Project Manager/City Planner Pro-Tem is required to have the following
qualifications, or any satisfactory combination of experience and training which
demonstrates the knowledge and ability to perform the requisite duties:
1. Graduation from an accredited University with a Bachelor’s Degree in Civil
Engineering.
2. Special Requirements/Licenses: Registration as a Professional Engineer in civil
engineering in the State of Oregon, or ability to obtain within six months. Possession
of valid Oregon driver's license (or ability to obtain).
3. Desirable Qualifications: Registration as a Land Surveyor in the state of Oregon.
Knowledge of local laws, codes and Council policies affecting public works.
4. Previous planning experience in a municipality is desirable; certification by the
American Institute of Certified Planners (AICP) is desirable; familiarity with the
specific planning software used by the Department is desirable.
5. Preference will be given to applicants having Ten (10) or more years’ experience in
government with at least 3 years in a supervisory role; or, any combination of
experience and education that would demonstrate the ability to perform the duties of
this position.
6. A valid Oregon Driver’s License with no more than two moving violations in the last
five years.
7. No history of criminal convictions relevant or related to the ability to interact with the
general public. The City reserves the right to make an exclusive and final
determination of what is “relevant” or “related”.
PHYSICAL REQUIREMENTS:
The physical and mental demands described here are representative of those that must be
met by employees to successfully perform the essential functions of this classification.
Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.
1. Mobility: frequent sitting for long periods of time; occasional walking, standing,
climbing, bending, squatting, pushing, pulling, turning.
2. Lifting: frequently up to 10 pounds; occasionally up to 25 pounds.
3. Vision: constant use of overall vision; frequent reading and close-up work;
occasional color and depth vision.
4. Dexterity: frequent use of keyboard; frequent repetitive motion; frequent writing;
occasional holding and reaching.
5. Hearing/Talking: frequent hearing and talking, in person and on the phone.
6. Emotional/Psychological: frequent decision-making and concentration; frequent
public and/or coworker contact; occasional working alone.
When assisting Public Works in an emergency, the functions and abilities for successful
performance in this position include, but may not be limited to frequent standing, climbing,
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bending, lifting heavy objects weighing up to 100 lbs., walking, and operating public works
equipment including motor vehicles. Expected job duties also involve pushing/pulling,
manual dexterity, stooping, kneeling, sitting, reaching above shoulder level. Most all work
is out of doors, regardless of weather conditions. Requires ability to do heavy lifting and
work in extreme weather conditions.
The work environment characteristics described here are representative of those which will
be found on the job and are those which must be met by an employee to successfully
perform the essential functions of the this job. Reasonable accommodation may be made to
enable individuals with disabilities to perform the essential functions.
The noise level in the work environment is typical of those adjacent to a hardwood mill, jobs
involving work on city streets as well as that in water and wastewater treatment plants.
6. Required to stand, walk, climb, stoop kneel, reach above shoulder level, crouch or
crawl.
7. Required to work in confined spaces.
8. Required to use hands to finger, handle, or feel objects, tools or controls.
9. Reach with hands and arms.
10. Required to be able to talk and hear.
11. Must frequently lift and/or move up to 100 pounds.
12. Specific vision abilities required by this job include close vision, distance vision, color
vision, peripheral vision, depth perception, and the ability to adjust focus.
13. Exposure to a variety of climatic conditions including but not limited to heat, cold,
rain, ice, snow and wind.
Additional duties for this position also include general office work including dialing, filing,
typing, sorting, and email.
PRE-EMPLOYMENT REQUIREMENT:
1. Drug screening.
2. Medical physical and audio examination to determine ability to meet physical
requirements and review of the examination results by the City. Scheduling and cost
of such examinations will be the responsibility of the City.
3. Criminal background check, DMV record check.
ADDITIONAL REQUIREMENTS AFTER EMPLOYMENT:
1. An Oregon Commercial Driver’s License with endorsements for air breaks and
tanker within six months of employment.
2. Probationary employment period of twelve months subject to periodic evaluation and
review by City Manager.
3. American Red Cross Certified CPR/First Aid Provider.
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COMPENSATION: $5,808 to $8,275 monthly including a cost of living increase effective
July 1, 2019. Benefits include Oregon Public Employee Retirement System (PERS)
participation, Voluntary Employee Beneficiary Association (VEBA) contributions by the
City, voluntary Deferred Compensation program, Health Insurance, paid vacation and
sick leave. [Exact benefit details and values are provided through supplemental
documents. Refer to the City’s employment policies]
The job classification description does not constitute an employment agreement between
the employer and employee and is subject to change by the employer as the employer
and requirements of the job change.
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City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City Email: city@ci.garibaldi.or.us
TITLE: Assistant City Manager / Finance Officer (ACM/FO)
EMPLOYMENT STATUS: Non-Classified, Exempt from Overtime, Regular Full Time, 40 hours
per week. This position will serve as the City Manager pro-tem at the direction of the City
Manager or the Garibaldi City Council.
GENERAL STATEMENT OF DUTIES: Assists the City Manager by providing technical and
managerial support for all levels of City functions, duties and tasks. This position is responsible
for administration and oversight of all City financial activities, and reports all relevant and
requested financial information to the City Manager and the City Council. This position may be
required to manage City employees, volunteers or contracted workers as directed by the City
Manager.
SUPERVISION RECEIVED: Works under the direct supervision and direction of the City
Manager, and occasionally may be required to work under the direction of the Garibaldi City
Council.
SUPERVISION EXERCISED: This position may be required to supervise or manage City
employees, contract employees or volunteers as directed by the City Manager. This position
may periodically be required to act in the role of City Manager Pro-tem.
DUTIES AND RESPONSIBILITIES FOR THE FIRE CHIEF:
1. Essential Duties & Responsibilities
The ACM/FO assists the City Manager in managerial operations of the City of Garibaldi, and
shall be responsible for administration of all City finances and financial reporting.
Responsibilities include management and leadership of all city departments as directed by the
City Manager. Specific functions include:
a) Overseeing City revenue collection and expenditures related to governmental
operations. Developing accounting processes for revenues and expenditures consistent
with GASB standards; producing financial reports and statements; projecting revenues
and expenditures from financial data; and, reconciling bank statements with City
financial records on monthly basis.
b) Developing financial policies, procedures and practices for the City in conjunction with
the City Manager and other City staff as necessary and directed. Examples include:
expenditure tracking processes; inventory processes for materials, goods and supplies;
employee and volunteer time tracking systems; and, various data collection systems for
compliance with regulatory and financial reporting purposes.
c) Assisting the City Manager in the development of the City’s municipal and urban renewal
budgets, and may be required to assist in the development of project or function-specific
budgets, cost-benefit analysis, or other types of financial projection reports.
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d) Providing oversight and direction for human-resource related functions. This may include
review of the City’s personnel policies, coordinating staff scheduling for maintenance
and work, and oversight of City staff on work assignments and projects.
e) Working with the City Manager on risk-management and risk-reduction strategies for
City operations. This includes policy evaluation and development in conjunction with the
City’s insurance provider, and oversight of city-wide policy implementation.
f)

Working with citizens, community members, business owners, land developers and
other individuals and parties to resolve various issues related to City services and
regulatory processes. Ensures that these issues are tracked and resolved in a consistent
and efficient manner across all City department and staff.

g) Assisting the City Manager in public record management. Overseeing record retention
policies and practices, and evaluates the City’s processes for generating, retaining and
tracking all City records.
h) Administering various agreements and contracts between the City and other entities and
individuals. This includes possible functions such as reviewing existing agreements,
negotiating terms and conditions for new agreements, and tracking the City’s
performance in its agreements and contracts.
i)

Attending City Council, Planning Commission, Budget Committee, Urban Renewal, and
Tourism Commission meetings, as well as other City meeting and functions, as required
by the City Manager. The position will periodically serve as the City’s chief administrative
officer during these meeting, and shall be responsible for providing the City’s various
boards and commissions with information relevant to their decision-making functions.

j)

Assisting with the City’s land use planning program, and may be required to process
land use applications or assist applicants in developing their land use applications with
the City. Works with residents, developers and other potential land use applicants to
facilitate responsible and affordable housing, commercial or industrial use facilities, and
adequate public infrastructure to serve these uses. This function may require
coordination with other public or private agencies or entities to ensure land use
applicants have information necessary to the development of land in Garibaldi.

k) Periodically assisting with a variety of City operations and tasks that may include
physical or administrative work in the Public Works, Fire, Planning, or Tourism
Departments. Example of these functions include, but are not limited to, field work on
utility or system infrastructure projects in Public Works, coordination of contracted
services for the Fire Department, event participation in tourism functions, participation in
emergency management situations as it relates to the City’s emergency services, or any
other function that may require managerial participation or representation. This function
may require working outdoors during inclement weather conditions.
2. Other Position Functions
The ACM/FO will have certain functions in addition to the position’s essential duties and
responsibilities. These functions are:
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a) Working with City staff on operational safety policies and practices to ensure compliance
with state and federal laws, as well as best-practice recommendations from the City’s
insurance provider.
b) Assisting in Tourism Promotion functions as required by the City Manager. Facilitates a
positive attitude among City staff and volunteers as it relates to the City’s tourism
promotion activities and the community’s tourism industry.
c) Monitoring and evaluating employee performance for compliance with City policies.
Reports to, and advises, the City Manager on employee performance and compliance
with the City’s employee policies.
d) Processing written complaints to the City regarding various issues. This may require
complex investigative or issue-resolving actions. This function requires documentation of
the initial complaint and investigation, as well as what action was taken by the City and
the reasons for those actions.
e) Other duties and responsibilities comparable to the essential and other duties and
responsibilities of this position, and as required or assigned.
MINIMUM QUALIFICATIONS
Education, Certification and Experience
Five (5) years’ supervisory experience, with at least three (3) years’ experience in the capacity
of a manager, general manager or similar supervisory position. In addition to managerial
experience, this position requires (5) five years’ experience with governmental accounting
sufficient for to perform the duties of Finance Officer. A bachelor’s degree in public
administration, business administration, finance or a related field is preferred, and preference
will be given to a bachelor’s or master’s degree in public administration or accounting.
Certification and experience with land use functions relevant to the State of Oregon are
preferable.
Knowledge, Skills and Abilities
This position requires any combination of knowledge, skills and abilities necessary to perform
the duties and functions of the Assistant City Manager / Finance Officer as described in this job
description, and, additionally: to have skills necessary for the use of computer software
applications such as MS Word, Excel and Outlook; the ability to operate a cell phone; and the
skills and knowledge necessary to read, write and understand English with such proficiency to
ensure adequate production of reports, letters and other documentation. This position will be
required to perform executive-level research for various and complex tasks, and will be
expected to produce reports and other documents related to this research. This position
requires the ability to function efficiently, effectively and professionally in an administrative
environment. Additionally, this position may be required to function in outdoor environments
during inclement weather, attend various meetings during the day, evening and weekends,
attend social events as a representative of the City, and to be periodically on call during the
week for various reasons.
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COMPENSATION: Salary range: $68,000 to $75,000 - DOE/Q; group medical, dental, and
vision insurance coverage for employees and eligible dependents, VEBA, AD&D Insurance,
Oregon PERS, AFLAC, paid vacation, sick leave and holidays, consistent with the City’s
established employment policies.
POSITION FUNCTIONAL REQUIREMENTS:
a) Environment: Normal office setting with some travel to attend meetings; required to
travel to, and participate in, various social and community events. Periodically required
to work in outdoor environments during inclement weather.
b) Mobility: Required to maintain physical condition necessary for working in an
administrative office environment, and to be able to perform duties associated with the
Public Works Department, which will require standing, walking, lifting up to 20lbs, and
safe operation of vehicles and equipment that does not require a CDL or other regulatory
certification.
c) Vision: Vision sufficient to read small print, computer screens and printed documents,
drive and operate vehicles, and function in office and outdoor environments.
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City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City Email: city@ci.garibaldi.or.us
TITLE: Fire Chief
EMPLOYMENT STATUS: Non-Classified, Exempt from Overtime, Regular Full Time, 40 hours
per week.
GENERAL STATEMENT OF DUTIES: Performs a variety of technical, administrative, and
supervisory work in planning, organizing, directing, budgeting, and coordinating the activities of
the City of Garibaldi Fire Department (GFD) to protect the life, property and environment of the
community by ensuring readiness for action in the areas of fire suppression, fire prevention,
rescue, investigation, disaster response, emergency preparedness and applicable emergency
medical services. Continuously evaluates the department’s operational conditions to assure
efficiency and adequacy of departmental services to the community. Ensures that departmental
personnel are professional, adequately trained, and disciplined to provide the necessary level
and quality of service required to meet the goals, objectives and mission of the GFD. The Fire
Chief will also represent the City of Garibaldi when coordinating with other fire departments, law
enforcement agencies, and governmental agencies in matters pertaining to fire protection,
emergency response and public safety. This position will oversee the intergovernmental
agreement the City has with the Garibaldi Rural Fire Protection District (GRFPD) to provide fire
protection services, and serves as the GRFPD’s Fire Chief.
SUPERVISION RECEIVED: Works under the direct supervision and direction of the City
Manager or other assigned supervisor.
SUPERVISION EXERCISED: The Fire Chief manages and supervises all GFD employees and
volunteers. The authority of the Fire Chief over all employees and volunteers of the GFD
includes the ability to schedule work, assign duties, evaluate performance, promote and demote
based on individual performance and departmental needs, coach and discipline to improve
individual performance, as well as other similar managerial functions. The Fire Chief has the
authority to hire employees and accept volunteers into the GFD within the department’s
budgetary constraints and relevant City policies. The Fire Chief has the authority to dismiss or
terminate volunteers or employees of the department with the approval of the City Manager.
DUTIES AND RESPONSIBILITIES FOR THE FIRE CHIEF:
1. Essential Duties & Responsibilities
The Fire Chief shall be the highest-ranking position in the GFD, and shall oversee all matters
pertaining to the GFD. Responsibilities include management and leadership of the department,
volunteer and employee recruitment and supervision, departmental risk management,
stewardship of departmental property and assets, budgetary and fiscal management, and public
communication and outreach. Specific functions include:
a) Management and leadership of the GFD: The Fire Chief is expected to ensure
continuous, day-to-day operations of the GFD by providing its staff with a clearly defined
organizational structure, purpose and message. This position is expected to
continuously evaluate department’s performance and operational direction to ensure that
GFD is meeting its objectives, goals and mission as established by the City Council, City
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Manager and the Fire Chief. Managerial and leadership requirements for this position
include, but are not limited to; being on-duty and available on a regular and consistent
basis to oversee all operations, functions and services provided by the GFD;
communicating the goals, mission, objectives, policies, procedures, standards and
expectations of the GFD to all volunteers and staff in an effective, concise, professional
and respectful manner, either verbally or in writing, and on a routine basis; functioning as
the GFD’s “Incident Commander”, as defined by the standards recognized by the City,
as well as by relevant state and federal agencies, and to serve in this role when present
for operations controlled by the GFD; evaluating the effectiveness and efficiency of the
GFD’s operational strategies, tactics, procedures and guidelines on a regular and
frequent basis; and, effectively communicating the purpose, mission and objectives of
the GFD with the citizens of Garibaldi and the GRFPD, other members of the public and
all other relevant stakeholders and community members in a manner that engenders
respect for, and confidence in, the Garibaldi Fire Department, its volunteer members,
staff, and the community that it serves.
b) Volunteer and employee recruitment and supervision: This includes all aspects and
functions of personnel supervision and management including, but not limited to; hiring
and recruiting employees and volunteers in conformance applicable laws, regulations
and City policies; coaching and disciplinary actions as necessary and required;
performance evaluations of departmental staff; scheduling work-shifts in a timely
manner; appropriate, competent and realistic assignment of duties and functions to
departmental volunteers and staff; developing and implementing training programs that
meet the service-demands of the department; developing recruitment programs for
volunteers; making fiscal recommendations on volunteer and employee compensation
and incentivization; developing functional, constructive and effective relationships with
and between departmental staff, other city employees and the City Manager; and,
providing a level of departmental leadership that encourages respect and comradery
among the volunteers and staff of the GFD.
c) Departmental risk-management: This includes, but is not limited to; the development and
implementation of workplace health and safety policies, procerus and practices; ensuring
all volunteers and employees are physically and mentally able to perform their duties
safely and effectively; departmental compliance with all city, state and federal
regulations, laws and policies relevant occupational health and safety; adherence with
relevant fiduciary, employment and ethical policies and practices associated with the
personal conduct and behavior of the Fire Chief; and, frequent evaluation of the policies,
practices and operations of the GFD to ensure compliance with institutional bestpractices as recommended by the city’s insurance provider and as required by the City
Manager.
d) Oversight and stewardship of GFD assets: Responsibilities include, but are not limited
to; ensuring the adequate and appropriate maintenance and repairs of all facilities, tools,
vehicles and equipment (assets) controlled by the GFD; developing and implementing
procedures, practices and policies for repairing and maintaining all GFD assets that
conform to institutionally recognized standards; communicating any and all issues which
prevent adequate or efficient maintenance or repairs of assets to the City Manager
and/or the Garibaldi City Council; tracking, inventorying, accounting and being
accountable for, all assets owned or controlled by the GFD; establishing and
implementing policies and procedures that ensure that all assets owned and controlled
by the GFD are utilized in a manner that is consistent with relevant standards,
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regulations and laws; and, communicating all departmental procedures and guidelines
relevant to the use, operation, maintenance and repair of departmental assets to all GFD
volunteers and staff.
e) Departmental budget and financial management: The Fire Chief is responsible to ensure
that all financial expenditures, encumbrances, liabilities and assets are documented in a
manner that is consistent and compliant with the City of Garibaldi’s fiscal accounting
practices. These responsibilities include, but are not limited to; collecting and generating
appropriate documentation to support purchases and expenditures; ensuring
expenditures are consistent with budgeted appropriations; following the City’s
established procedures and policies for procurement of goods and services; reporting
expenditures to the City’s finance staff in a timely manner; providing all documentation
required by the City’s finance staff for all expenditures of the GFD as requested;
preparing any and all documentation necessary for the purposes of billing for services
provided by the GFD; making reasonable and value-based decisions related to the
replacement of the GFD’s capital assets; developing the GFD’s annual operating budget;
evaluating expenditures during each budgetary cycle to reasonably anticipate the need
for contingency appropriations; and, utilizing good judgement in all procurement and
purchasing practices to ensure the best and most appropriate value and quality of all
goods, services and products acquired by the GFD.
f)

Public communication and outreach: The Fire Chief is responsible to develop
communication and outreach policies and programs for the GFD. Responsibilities
include, but are not limited to; communicating to the public through press releases,
email, social media, radio or other effective forms of communication when necessary;
provide guidance and direction to GFD volunteers and staff on communicating
departmental information with the general public; establish and implement policies and
procedures for processing news media inquiries; develop and administer public outreach
functions for the GFD, with an emphasis on public education regarding fire safety,
natural hazards, emergency preparedness and fire department volunteerism; work with
regional agencies on county-wide public education and outreach programs; attend
various meetings and functions for the purpose of representing the GFD and the City on
a variety of issue relevant to fire protection and public safety; and, present the City and
the GFD in a positive, transparent and respectable manner in every aspect of the
position of Fire Chief.

2. Other Position Functions
The Fire Chief will have certain functions in addition to the position’s essential duties and
responsibilities. These functions are:
a) Emergency Medical Response Program Development and Implementation: The Fire
Chief shall evaluate available resources for the establishment of an emergency medical
response program. The level of service to be provided by the GFD shall be determined
by the Fire Chief, and the Fire Chief is responsible to communicate relevant information
and data to the City Manager and the Garibaldi City Council that demonstrates the
demand for service, regulatory requirements associated with such services, and the
anticipated costs to provide such services. Any level of emergency medical service
provided by the GFD will be overseen and administered by the Fire Chief in compliance
with all relevant city, state and federal laws, regulations and policies.
b) Community Preparedness for Large-Scale Emergencies and Disasters: The Fire Chief
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will serve as the City’s administrative coordinator for disaster preparedness. This
position will be expected to determine the readiness of the community for small and
large scale disasters, as well as to develop plans, procedures and policies for the City
for the purpose of responding to natural and human-caused disasters. This function will
include elements of public-outreach, community engagement, research, interagency
coordination, and community leadership. The Fire Chief will be expected to evaluate
existing natural and human-caused hazards, make determinations of how to allocate
available resources in pre-disaster, disaster and post-disaster events, and to develop
community engagement strategies to prepare residents and tourists in Garibaldi and the
GRFPD for such events.
c) Building and Land Development: The Fire Chief is required to review all land use
applications in the City for new construction and substantial renovation or reconstruction
of existing structures. The Fire Chief shall serve as the City’s Fire Marshal, and shall
coordinate with the City’s Planning Department, Tillamook County’s Department of
Community Development, and all other local, county and state agencies to ensure that
all development in the City and the GRFPD conforms to relevant and applicable
regulations, codes, laws and policies controlling land use and development.
d) Economic Development, Tourism Promotion, and Strategic and Comprehensive
Planning for the City of Garibaldi: The Fire Chief will coordination and work with all other
City departments, county and state agencies, and other relevant stakeholders, to provide
and promote the City’s public safety goals and objectives in all areas of economic
development, public infrastructure planning, and long term community development
planning. The role of the Fire Chief in these areas is to evaluate various agency plans
and engage in the planning process when appropriate to ensure that pertinent public
safety issues are considered.
MINIMUM QUALIFICATIONS
Education, Certification and Experience
Five (5) years’ supervisory experience, with at least three (3) years’ experience in the capacity
of a Fire Chief, Battalion Chief, Station Chief or other similar position is required. Eight (8) years’
experience employed as a full-time firefighter in a paid or paid/volunteer fire department of equal
or greater size and complexity is required. NFPA Certifications of Firefighter 2, Instructor 2, and
Fire Officer 2 are required. Associates Degree in Fire Science, Public Administration, or a
closely related field is preferred. National EMT-B Certification is required, and EMT-P is
preferred. Any combination of education and experience relevant to the position that
demonstrates an applicant’s ability to perform the duties of Fire Chief will be considered.
Possession of a current, valid Oregon driver’s license with a demonstrably safe driving record is
required.
Knowledge, Skills and Abilities
This position requires any combination of knowledge, skills and abilities necessary to perform
the duties and functions of the Fire Chief as described in this job description, and, additionally:
to have skills necessary for the use of computer software applications such as MS Word, Excel
and Outlook; the ability to operate a cell phone; and the skills and knowledge necessary to read,
write and understand English with such proficiency to ensure adequate production of reports,
letters and other documentation.
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This position also requires the ability to function efficiently, effectively and professionally in
stressful and chaotic situations often found in emergency response operations.
PHYSICAL JOB FUNCTIONS: The functions and abilities for successful performance in this
position include but may not be limited to:
Position requires that the individual be capable of meeting the 13 essential job tasks listed in
Chapter 5, NFPA 1582 "Standard on Comprehensive Occupational Medical Program for Fire
Departments" 2007 Edition. This standard may be reviewed online at www.nfpa.org.
Sufficient clarity of speech and hearing or other communications capabilities, with or without
reasonable accommodation, which enables the employee to communicate effectively;
Sufficient vision or other powers of observation, with or without reasonable accommodation, which
enables the employee to review a wide variety of materials in electronic or hard copy form;
Sufficient manual dexterity, with or without reasonable accommodation, which enables the
employee to operate a personal computer, telephone, or other related equipment;
Sufficient personal mobility and physical reflexes, with or without reasonable accommodation,
which enables the employee to efficiently perform all duties involved in protecting lives and
property;
Sufficient ability to lift heavy supplies and equipment.
WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.
Work is performed in offices, vehicles, and outdoor settings, in all weather conditions, including
temperature extremes, during day and night shifts. Work is often performed in emergency and
stressful situations. Individual is exposed to hearing alarms and hazards associated with fighting
fires and rendering emergency medical assistance, including smoke, noxious odors, fumes,
chemicals, liquid chemicals, solvents and oils.
The employee occasionally works near moving mechanical parts and in high, precarious places
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or
caustic chemicals, risk of electrical shock, and vibration.
The noise level in the work environment is usually quiet in office settings, and loud at an
emergency scene.
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City Hall, PO Box 708, Garibaldi, OR 97118
Office: (503) 322-3327 | Fax: (503) 322-3737
City email: city@ci.garibaldi.or.us

TITLE: City Manager
EMPLOYMENT STATUS
Management; full-time, at-will, serves at the pleasure of the Garibaldi City Council and Mayor, and
subject to City’s Personnel Policies.
GENERAL STATEMENT OF DUTIES
Serves as Garibaldi’s chief administrative officer and serves as Recorder, Treasurer, Budget Officer,
and Planning Secretary.
Supervises, directs, and controls all municipal department heads and employees of the City in the
exercise of their duties and of the work of all city departments other than the office of City Attorney or
Municipal Judge. Responsible for delegating duties as appropriate to various positions.
ESSENTIAL DUTIES AND RESPONSIBILITIES
1. Supervision of Employees
Responsible to supervise, direct and control the work of all non-elective officers and public employees
of the City in the exercise of their duties and the work of all City departments except the City Attorney
and Municipal Judge. Review and approve the appointment, removal, discipline, transfer, designation
of duties, and supervision of all employees of the City.
Supervise, direct and control department heads. Review and approve the appointment and removal of
department heads with the review and approval of the City Council. Responsible for discipline, transfer,
and designation of duties of department heads.
With City Council oversight, evaluate performance of department heads concerning assigned tasks,
ability to achieve goals, supervision of subordinates, professionalism, including image conveyed to
public, and any other standard established by city policy or contract.
2. Budget and Finance
Prepare the budget, along with recommended budgetary fund changes, and present to the Garibaldi
Budget Committee and City Council. Provide supporting documentation to justify expenses, warrant
taxes, and fees to be collected by the City for the purposes of City operations.
Ensure compliance by department heads with Garibaldi purchasing policies as established by
ordinance. Ensure all purchases are authorized and comply with budget authority.
Act as business agent of the Council.
Oversee and supervise remittance transactions associated with payroll, including paychecks, payroll
liability checks, and electronic transfers. Develop procedures and policies for the purpose of
employment by the City. Verify City’s compliance with State of Oregon and federal laws pertaining to
employment practices. Verify City’s compliance with applicable collective bargaining agreements.
The City of Garibaldi is an equal opportunity employer and provider
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3. Business Administration
Furnish all reports requested by the Mayor or Council.
Recommend ordinances to the Council designed to increase the efficiency of the City government.
Enforce all ordinances including the provision of all franchises, leases, contracts, permits and privileges
granted by or running to the City.
Collect all sums of money due the City.
Meet with, or facilitate staff meetings with, private citizens and interested groups seeking information or
bringing complaints, attempting to resolve any problems tactfully and fairly.
Make and keep an inventory of all personal and real property owned by the City and advise the Mayor
and Council of the purchase of new machinery, equipment or supplies, which can be obtained under
the terms and conditions which are most advantageous to the City.
Perform such duties as may be required by the Mayor and City Council, not inconsistent with the laws
of the State of Oregon, the City Charter and City ordinances.
4. Control of Records
Serve as Recorder of the City of Garibaldi in any capacity as required by the Charter or any ordinance
of the City.
Serve as custodian of official records and public documents; perform certification and recording for the
City as required on legal documents and other records requiring such certifications; seal and attest by
signature to ordinances, resolutions, and contracts, easements, deeds, bonds or other documents
requiring city certification; responsible for filing all city records, file ordinances and resolutions of the
council and perform the codification of ordinances into the municipal code.
Prepare and distribute meeting agenda, materials, minutes and records.
Other Specific Functions
Serve as City Elections Officer.
Serve as Garibaldi Treasurer and custodian of all the funds of the City. Responsible to account for all
City funds and provide an annual audit of the City’s financial records by an independent auditor to be
approved by the City Council.
Provide a monthly statement to the Council showing the receipts, disbursements, and status of each
particular Fund at the close of business as of the end of each month.
Sign all checks and financial documents authorizing disbursement of funds.
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Supervise the expenditures of all departments of the city including the signing of all purchase orders.
Distribute to the Council on a monthly basis appropriate reports showing the city’s financial status.
Serve as the Secretary of the Planning Commission. Take minutes and keep an accurate record of
Planning Commission meetings. Responsible for required notice of Planning Commission meetings and
public hearings.
OTHER DUTIES
Perform any other duties required by the City Council.
MINIMUM QUALIFICATIONS
EDUCATION AND EXPERIENCE
At least three years experience in municipal budgeting and finance, labor relations and writing and
administering state and federal grants;
A minimum of a bachelor’s degree in Public Administration or related field with three years’ municipal
government administrative experience.
The City Council may in its discretion consider equivalent training and/or experience for these
qualifications.
Candidate must meet all requirements to be bonded at a minimum of $50,000.
KNOWLEDGE, SKILLS AND ABILITIES
Ability to plan, schedule, assign and direct the work of others.
Comprehensive skill and ability with computers, including knowledge of computer applications and
operating systems such as Quickbooks, Microsoft Office, Excel, and other programs used by the City
for municipal finance and administration.
Knowledge of Generally Accepted Accounting Principles and payroll practices in the State of Oregon.
Knowledge of office practices and procedures.
Skill and ability to communicate effectively, orally and in writing.
Skill and ability to establish and maintain effective working relationships with employees, city
departments, special interest groups, county, state and federal departments, special districts and the
general public.
Skill and ability to maintain composure and good judgment in high stress situations.
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Knowledge and ability to become compliant with National Incident Management System (NIMS) within
six months of hire date.
COMPENSATION
Salary position is paid monthly and is negotiable depending on qualifications and experience. Other
wages and benefits include Oregon PERS and health insurance as provided to all other employees,
with the same contributions to premiums.
PERFORMANCE REVIEW AND EVALUATION
Six-month trial evaluation period and annual reviews.
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POSITION FUNCTIONAL REQUIREMENTS
Occasion
ally

Function

Frequently

Standing

X

Bending

X

Constantly

N/A

Climbing

X

Walking
Sitting

X

X

Carrying/Lifting 10 lbs.

X

Carrying/Lifting 30 lbs.

X

Carrying/Lifting 60 lbs.

X

Operating Equipment

X

X

Operating motor vehicle
PHYSICAL JOB FUNCTIONS

The functions and abilities for successful performance in this position include but may not be limited to:
Function

Reach
(in.)

Distance (
ft.)

Weight
(lbs.)
3

Time
(percent)

Collating

18

Dialing

18

10

Filing

18

2

Kneeling

2

Reaching

3

Sitting
18

2

Standing

3

Typing

Viewing screen/
computer

5
20

Sorting

Walking

2

12

5
1

18

19
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processing
[NOTE: Percentages of time usually exceed 100% because many functions occur simultaneously.]
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